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1 IlosicHUTEJLHAA 3aIMUCKA

1.1 Ileap v 3aaa4M AUCHUIJINHBI
Ueﬂb ducuunﬂuﬂbl: MNOATrOTOBUTL BBIITYCKHHKA, BJIAJACHOIICTO HABBIKAMH NOKYMCHTHUPOBAHUA

NPOXO’KJICHUS TOCYJApCTBEHHOM ci1y)0bl B Poccuiickoit @enepanuu.

3aoauu oucyuniumnol:

* I0Ka3aTh CTAaHOBJIEHUE TOCYIapCTBEHHOM ci1yk0bl B Poccuiickoit denepannu;

*onpeACInTb NPaBOBbIC U MHCTUTYLMOHAJIBHBIC OCHOBBI FOCY,HapCTBeHHOﬁ CJ'Iy>K6BI B

Poccuiickoit denepanuu;

* U3YYUTHh HOPMATUBHO-TIIPABOBYIO 06a3y TOCyIapcTBEeHHOH ciryxObl PD;

* HA3BaTh IIPABOBbIC AKTHI, PEINIAMEHTUPYIOIINE JOKYMEHTUPOBAHUE I'OCYIapCTBEHHON

IpaXkIaHCKOW, BOGHHOH CITY>KOBI M CITY>KOBI B TIPAaBOOXPAHHUTEIBHBIX OpTraHax;

* BBIIBUTH ~ OCHOBHBIE  KaJIpOBBIE  TNPOLENYPHI, CBSA3aHHbIE C  I[POXOXKACHHEM
rOCYJIapCTBEHHOM CITY>KOBI;
* yCTAaHOBUTH COCTaB  JOKyMEHTanuu, oO(OopMIsieMOll B  XoJe MPOXOXKICHHS

rOCyJJapCTBEHHOM CITy>KOBbI;

® OXapaKTCPU30BaTh OPraHU3alMOHHYIO0 JOKYMCHTAIUIO, JIOKAJIbHBIC HOPMATUBHBIC AKThI,

PErNIaMCHTUPYIOIUEC OCATCIIBHOCTL KaApPOBbLIX CJ'Iy>K6 rocyaapCTBCHHbBIX OpPraHoB B C(bepe

JAOKYMCHTHPOBAHUS TPYHOBBIX OTHOHJCHHf/'I;

*  ONpEeneiuTh

MOPSIIOK

AOKYMECHTHPOBAHUA

OCHOBHBIX  KaJpOBBIX

npouemyp

IMPOXOKIACHHUA FOCy,HapCTBCHHOﬁ CJ'Iy>K6BI, BKJIFOYasA aTTECTAHUIO I'OCYHAApPCTBCHHBIX CJIY7KaAIlllUX,
MIPpOBCACHUC KBaJII/I(I)I/IKaI_[I/IOHHOFO 9K3aMCHa, MPOBCACHUA KOHKYpCa Ha 3aMCHICHUC BaKaHTHOM

JIOJDKHOCTH | JIp.;

* IaTh XapaKTEPUCTUKY JOKyMeHTaM, 0(OpMIISIOLINM Ha3BaHHbIE KaPOBbIE MPOLIETYPHI.

1.2 TIlepedeHb IIAHUPYEMBIX Pe3yJbTATOB 00y4eHUS MO AMCIUIINHE,
COOTHECEHHBIX C HHANKATOPAMH JOCTUKEHUS KOMIIETEHIIUil

Kovmnerenuus
(KO M1 HAMMEHOBAHHUE)

NHankaTopbl KOMIETEeHIUI
(ko1 M HAMMEHOBAHHUE)

Pe3yabTaThl 00yyeHus

YK-11. Cnocoben
(hopMupoOBaTh HETEPIIUMOE
OTHOIIECHHE K
KOpPPYNIHOHHOMY ITOBEAECHHIO

VYK-11.1. 3HaTh CymHOCTH
KOPPYIIIHOHHOTO TIOBEACHUS U €r0
B3aMMOCBSI3b C COLIUAIBHBIMU,
HSKOHOMHUYECKUMH, TIOTUTUYECKUMU U
UHBIMU YCJIOBUSIMH

3uams.: cywnocmo KOppyRYUOHHO20
nogeoenus

Ymemn: svisiensimo koppynyuonnoe
nogeoenue

Braoems: nasvikamu ycmanoenenus
63AUMOCEA3U KOPPYRYUOHHO20 NOBEOCHUS C
COYUANLHBIMU, IKOHOMUYECKUMLU,
ROIUMULECKUMU U UHBIMU YCTIOGUAMU




VYK-11.2. YMeTs aHaTU3UPOBATS,
TOJIKOBAaTh U MPaBUJIBHO NPUMEHSTh
MIPaBOBBIE HOPMBI O IPOTUBOJAEHCTBUI
KOPPYILHOHHOMY MOBEICHHIO

3uams: npasosvle HopmbL 0
NPOMUBOOECMBUU KOPPYNYUOHHOMY
noGeoeHuUI0

Ymems: popmuposame nemepnumoe
omHowienue K NPOSGIEHUAM
KOPPYNYUOHHO20 NOBEOCHUS.

Braoemw: Hasvikamu anaiusa u
MOIKOBAHUSL AHMUKOPDYNYUOHHBIX HOPM

VYK-11.3. Bnagets HaBBIKaMH pabOTHI ¢
3aKOHOATCIBHBIMHU U APYTHMH
HOpMaTI/IBHBIMI/I HpaBOBI)IMI/I aKTaMHu

3namu: 3axoH00amenvHuvle u Opyeumu
HOPMAMUGHBIMU NPABOBLIMU AKMAMU 8
cghepe crydcedOHOU OesimenbHOCmuU
Ymems: pabomams ¢ nopmamueno-
npaeosoil bazoil 6 chepe cuyxicebHoOU
OesamenbHOCmu

Bradems: nagvikxamu npumenenus
AHMUKOPPYNYUOHHBIX HOPM 8
npogheccuoHanbHOU 0essmenrbHOCU U
HOBCEOHEBHOUL ICUSHU

TTIK-7. Criocoben
OCYIIECTBIISATh
JIOKYMEHTAI[IOHHO®
obecrieueHne esITeIbHOCTHU 110
mo00py, OIICHKE, PA3BUTHIO U
OpraHu3aI|K TPYAa ePCOHaAa

[IK-7.1. TIpumeHsieT npaBoOBbIE U
TEOPETHUYECKHE 3HAHS IIPH
JIOKYMEHTHPOBAaHUH TPYIOBBIX
OTHOIIEHHH, TOKyMEHTHPOBAHUHT
MPOXOXJICHUS TOCYJAPCTBEHHOM U
MYHHUITUIATBLHOMN CITy»KObI, paboTe ¢
NepCOHAJIBHBIMU JAHHBIMH U
KOH(pUICHIIMATBHOM nHpopManueit

3namuv: npasosvie Hopmbl 6 chepe
VIPasieHust NEPCOHANOM U KAOPOBO2O
denonpouzeoocmasa

Ymems: npumensmoe meopemuuecrkue u
npasosvle 3HaAHUsL NPU OOKYMEHMUPOBAHUU
MPYO0B8bIX OMHOUEHULL U CTIYHCEOHOL
OesmenbHOCmu

Braodems: nasvikamu pabomoi ¢
NepCOHANbHBIMU OAHHBIMU U
KOH@uoenyuanvrou ungopmayuei

[IK-7.2. CocraBinsier KagpoByIO
JIOKYMEHTAINI0, paboTaeT ¢
JIOKYMEHTAITUEH 0 TMIHOMY COCTaBy B
TOCyapCTBEHHBIX OpTaHaX, OpraHax
MECTHOTO CaMOYTIPaBJICHUS U
OpTraHU3aIUAX PA3TUIHBIX (GopM
COOCTBEHHOCTH U OpraHH3alMOHHO-
paBoBbIX Gopm

3namu: npasuna cocmaenenus Kapoeou
OOKYyMeHmayuu u pabomuvl ¢ OOKyMeHmamu
RO IUYHOMY COCABY

Ymemv.: ooxymenmuposams mpyodosvie
OMHOUWEHUS U CLYHCEOHYIO 0eameNbHOCTI
8 20CYOApPCMEEHHBIX OP2AHAX, OPSAHAX
MECMHO20 CAMOYNPABLEHUS U
Op2aHU3AYUAX PABTULHBIX POpM
cobcmeenHocmu U Op2anu3ayUOHHo-
npaeosuvix hopm

Braoems: nasvikamu pabomoi ¢
OOKYMEHMAMU 1O TUYHOMY COCMABY 8
20CYOapCmMEeHHbIX OPeAHAX, OPeAHAX
MECMHO20 CAMOYNPAGLEeHUSL U
OP2aHUBAYUAX PASTULHBIX POpM
COOCMBEHHOCTU U OP2AHUAYUOHHO-
npasosvix gopm

[1K-7.3. Ucnionb3yeT nHGOPMALIMOHHBIE
CHCTEMBI IJIs1 JOKYMEHTHPOBAHUS
TPYAOBBIX OTHOIIECHUI U CITy>KeOHOM
JIeSITeIbHOCTH, paboThI C KaJApOBOU
JIOKyMEHTaluen

3namv: nopao0ok pyHKYUoHUpOo8aHus
UHPOPMAYUOHHBIX CUCmeM 8 MPYOO8Ol
cghepe

Ymemo: npumenamo ungopmayuonmvle
cucmemvl npu pabome ¢ Kaopoeol
JoKymeHmayuetl

Bnaoemyv: nasvikamu cosepuiencmeosaniis
pabomul Kadposwix nNodpazoeyienull Ha
OCHOB€ NPUMEHEHUSl COBPEMEHHBIX
UHDOPMAYUOHHBIX MEXHOIOSUT




1.3 MecTo TUCUMILTHHBI B CTPYKTYpPE OCHOBHOM 00pa3oBaTe/IbHOM

NPorpaMMbl
Huctummuaa (MOaynb) «JlOKyMEHTHpOBAaHHE MPOXOXKICHHS TOCYJApPCTBEHHON —CITyKOBD»

OTHOCUTCSI K YacTd, (QopMHUpyeMOW ydacTHUKaMu oOpa3oBaTeNIbHbIX OTHOIIEHHUH  OJoka
JUCIUIUIMH Y4eOHOro IUIaHa.

JUis OCBOEHMSI AUCUUIUIUHBL (M0OY/iA) HEOOXOAWMBI 3HAHUS, YMEHHUS U BIAJCHMI,
c(OpMHPOBAHHBIE B XOJ€ HM3Y4YCHHS CIEAYIOMMX TUCHUIUIMH M TPOXOXKICHHUS TMPAKTHK:
[IpaBoBOE perynupoBaHre ¥ OpraHU3alUOHHOE O0eCIeueHrne ToCyJapCTBEHHOM Ciyk0bl B PO,
HUctopus rocynapcrBennbix yupexaeHuii CCCP u P®, Poccuiickoe Y4HHOBHUYECTBO: UCTOPHUS U
COBPEMEHHOCTb.

Jis ocBOEHMS IUCLUUIUIMHBL (M0OY/s) HEOOXOOUMBI 3HAHMS, YMEHHUS W BIaJCHUS,,
HEOOXOIUMBIE ISl U3YYEHHs CICAYIOIUX JUCHUUIUIMH U TNPOXOXKICHUS  IPAKTHK:
03HAKOMMTEJIbHASI NIPAKTHKa, IPEAIUIIJIOMHAs MPaKkTHKa, PerynnpoBanne NOKyMEHTALIMOHHOIO
oOecrnieueHus ynpaBleHUs B aIMUHUCTPATUBHBIX perjameHtax, WHdopMmalnnoHHBIE CUCTEMBI B

KaJpOBOH ciryx0e.

2 Crpykrypa IMCHUILIMHBI

OO01mast TpyA0eMKOCTh JUCHUIUTHHBI COCTaBIseT 3 3.¢., 108 .

CTpyKTypa IMCUMIJIMHBI 1JIs1 04HOH opMbI 00yUeHUst

O0beM AUCHUIUIMHBI B (JOPME KOHTAKTHON pPabOTHI OOYYAIOIIUXCS C TEAaroru4ecKuMHU
paboTHHKaMU U (UJTK) JIUIIAMH, TIPUBJICKAEMBIMHU K peasi3aliii 00pa30oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCIOBUSIX, IPU MPOBEICHUH YIEOHBIX 3aHSATH:

Cemectp | Tun yueOHBIX 3aHATHIA KomngecTBo
4acoB
2 Jlekiumn 24
2 CeMuHApHI/1a00paTOPHBIE PAOOTHI 36
Bcero: 60

O0beM TUCIMITIHHEI B (popMe caMOCTOSATEIbHON paboThl 00YUAIOIINXCS COCTaBIIsACT 48
aKaJeMUYECKUX YaCOB.

CTpyKTypa JUCHUNJIMHBI JIsl 04HO-3204HOI (POpMBbI 00yUeHUsI

O0beM IUCIUTUIMHBI B (hOPME KOHTAKTHOW PAOOTHI OOYyYaromIuXcs € MeJaroru4ecKuMu
paboTHUKaMU ¥ (WIH) JTUIIAMU, TPUBJICKAEMBIMHU K pear3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCJIOBHSIX, TTPU MPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuecTBo
4acoB

2 Jlexnun 16




2 | CeMuHapb1/1a00paTOPHBIE PAOOTHI 20

Bcero:

36

O0BeM AUCIUIUTHHBI B (POpME CaMOCTOITENIbHON Pab0oThl 00YYAKIIMXCS COCTABIsAET 72

aKaICMHUYCCKUX YaCoOB.

CTpyKTypa AUCHUIIMHBI VIS 3204HOI ()OpMBbI 00yUeHH s

O0beM TUCIUIUIMHBI B (hOpME KOHTAKTHOW PAOOTBI OOYYArOMIMXCS C TEeIaroru4ecKuMHU

paboTHUKaMU U (WIIK) TUIIAMU, IPUBJIEKAEMBIMU K peann3aliii 00pa3oBaTeIbHOM MPOrpaMMbl Ha
UHBIX YCIIOBHSAX, IIPH MPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tun y4eOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexiuu 8
2 CeMuHaph1/1a00paTOPHBIC PAOOTHI 16
Bcero: 24

O0beM TUCIHMITIIHHEI B (popMe caMOCTOATETbHON pabOThl 00YUAKOIINXCS COCTABIIET 84

AKaJCMHNYCCKHUX 9aCOB.

3 Coaepkanve THCHUIINHBI

No | HammeHoBaHue pa3nesia TUCHUILINHBI

Conep:xanue

1 BBenenne

AKTyasHOCTB Kypca B CBETE TOCYAapCTBEHHON TOJIUTHKHU B
cdepe rocyaapcTBeHHOH ciryk061 PD. MecTo Kypca B
npodeccroHaIbHOI MOAroTOBKE CcTyAeHTa. [Ipeamer
uccienoBanus Kypea. Llenb yueOHOro Kypca, ero oCHOBHbIE
3anaun. CTpyKTypa Kypca, C y4eTOM pacHpeieaeHus
y4e0HOT0 MaTepralia o yacam. TepMHHOJIOTHYCCKUI
ammapar. [lepedeHb CMEXHBIX TUCIHUILINH C BBIIBICHAEM HX
B3aMMOCBSI3H C IIpenogaBaeMbIM KypcoM. OcBeleHne
OCHOBHBIX HCTOYHHUKOB H JIUTEPaTyphl. CIIICOK
nepuoandeckux u3ganuil. Texymuii KoHTpoab. ITorosblit

KOHTPOIIb.

2. | Hcropusi AoOKyMeHTHPOBAHUS

rocy1apCTBeHHOI CJIyKObI.

3apoxieHue rocy1apCTBeHHO# ci1yx0b1 B Poccuu. Tabens o
panrax 1722 roaa. IlaTeHTHI Ha YMH, [TOCITY>KHBIE CTIHUCKH,
JTUYHBIE ena. [IpaBoBEIC aKThI JOCOBETCKOTO MEPHOJIA O
ynHax. @opMHUpOBaHUE CUCTEMBI JOKYMEHTAIIMH 10 KaJpaM B
coserckuii mepuoa. Tpynoseie crmicku 1920-1930xx rT.
TTocranosnenne CHK CCCP 1938 rona «O BBeneHnH
TPYJIOBBIX KHIKEK». JIOKYMEHTHPOBAaHHUE TPOXO0XKISHUS

CIIy’KOBI B COBETCKOM T'OCYIapCTBEHHOM arlapare.

3. Cucrema rocy1apcTBeHHOM €J1yKO0bI B

AnmvunucTparuBHas pedopma B PO. OcHOBHbIE HanpaBlIeHHs




PO

pedopMHUPOBaHUS TOCYIAPCTBEHHON cy)0bl. Co3manue
HOPMaTHBHO-TIPaBOBOM 0a3bl KaKk OJIMH U3 3TaroB pedopMBI.
@3 «O cucreme rocynapcTBeHHOH ciryk0b1 POy», ©3 «O
TOCYZAapCTBEHHON TpakIaHCKOH ciyx0e B POy. [Tpuanumst
MOCTPOEHHS ¥ (PYHKIIMOHUPOBAHMS TOCYJapCTBEHHON
ciryk0bl. [ToHATHE «JOIKHOCTH TOCYJAPCTBEHHON CITYKOBD).
Knaccudukarus nomkHOCTEH rocy1apcTBEHHOH CITyKOBI.
Kpanuduxanmonusie TpeOOBaHUS K TOJDKHOCTIM
rpakIaHCKOH ¢cyxObl. PeecTp momkHocTei henepaibHoii

TOCYTapCTBECHHOM IPaTaHCKOU CITY>KOBI.

HopMaTuBHO-IpaBOBOE O0ecneveHne
OPraHU3alMH rOCYAaPCTBEHHOM CIyKOBI

B P®

Bomnpockl TOKyMEHTHPOBaHUS TOCYIapPCTBEHHOMN CITYKOBI B
3aKOHOAATEIbHBIX 1 HOPMAaTUBHO-TIPABOBBIX akTax P®.
PernamenTaryst JOKyMEHTHPOBAHUS TOCYJAPCTBCHHOM
CITy>kOBI Ha JIOKaJbHOM ypoBHe. Yka3sl [Ipesunenta PO 2005
T. 0 MPOXOKICHUH TOCYIapCTBEHHON TPAsKIAHCKOM CITyKOBI
P® u pernameHTanuu KagpoBou 1eATEIbHOCTH B

rOCyJapCTBEHHBIX OpraHax.

Kagposas ciyx0a rocyiapcTBeHHOI 0

oprana P®

Cocrasnsitonye KaapoBoi pabotel rocoprana. [lonoxenue o
MOJpa3/IeIeHUH FOCYJapCTBEHHOT0 OpraHa Mo BOIIpocaM
TOCYAAapCTBEHHON CITyKOBbI M Ka/ipoB. CTpyKTypa, COCTaB
nHpopmanuu, opopmierue [lonoxernns. Permamenrarus
paboTHI ¢ mepcOHANBHBIMU JaHHBIMU. YKa3 [Ipesunenta PO
«O6 yrBepxnennu [TomoxeHns o MepCOHANBHBIX TaHHBIX
roCyJJapCTBEHHOI'O IPaKIaHCKOTO cityxaiiero Poccuiickoi
®Denepaliuyl ¥ BEACHUH €0 JIMYHOTOo Aenay. [lonoxenue o
MEPCOHAIBHBIX NaHHBIX. J[OJXKHOCTHBIE PETJIaMEHTHI
roCy1apCTBEHHBIX TPAXKIAHCKUX CIYXKALIUX. 3HAUCHUE U

COACPIKaHUEC JOJIPKHOCTHOI'O peTrjlaMeHTa.

JloKyMeHTHPOBaHHe MPOXO0KICHUS
roCyAapCTBEHHOM I'PaXKIAHCKOMI

cay:x0be1 PO

- [locTynnenne Ha rocyIapcTBEHHYIO TPaKIAaHCKYIO
cyx0y P®. [Topsimok mpoBeneHnss KOHKYpCa Ha 3aMEIIeHNE
JIOJDKHOCTH TOCYIapCTBEHHOM IpaykIaHCKON Ciry:kObI. CocTaB
JOKYMEHTOB, IIPEABABIIACMBIX I'PAXKIAHUHOM Pq), HU3BUBIIUM
JKEeJIaHWE y4acTBOBATh B KOHKypce. JJOKyMeHTBI, CO3/laBacMble
B TIpoliecce MTOJrOTOBKH M ITPOBENEHNUS KOHKypca. [lopsmox
Ha3HAa4YeHHsI Ha TOCY/IapCTBEHHYIO JIOJDKHOCTD TI0 pe3ysbTaramM
KoHKypca. Ciry>keOHbIil KOHTpakT. CTpyKTypa 1 coiepKaHue
cIry>ke0HOT0 KOHTpakTa. CyIIeCTBEHHBIE yCIOBUS CITyKEOHOTO
KOHTpPaKTa. AHKETa TOCy1apCTBEHHOTO IPaskIaHCKOTO

ciyxarero, tuaHas kaprouyka T-2I'C. CocTaB TOKyMEHTOB




JIMYHOTO JieJia TOCYTapCTBEHHOTO TPaXIaHCKOTO CITY’KaIlero.

- [Mopsinok npoBeaeHNst KBaMN(UKAIMOHHOTO
9K3aMEHa U MPUCBOEHUS KJIACCHBIX YMHOB IPaXIaHCKOU
ciry>k0b1 P@. Busl TOKyMEHTOB, CONTPOBOXK/IAFOIIHE
HNOJATrOTOBKY M IPOBENCHHUE JK3aMeHa. DK3aMEHAIlMOHHBIN
JIMCT ¥ OT3BIB 00 yPOBHE 3HAHWI rOCYAapCTBEHHOTO
CITy>Kallero.

- [lopsimok mpoBeieHNs ¥ JOKyMEHTHPOBAHHUS
aTTeCTalluy TOCYAapCTBEHHOI0 TPAKAAHCKOTO CITy KaIIero.
OuepenHas 1 BHEOUYEpeIHAs aTTeCTalUsl FTOCy1apCTBEHHOTO
rpaxx1aHCKoro ciryskainero. Ciyuau IpoBeACHUS U
JIOKYMEHTHPOBaHHE BHEOUEPEAHON aTTECTALIUU TPAYKAAHCKOTO
cirykamiero. 'padguk npoBeaenus arrecranyu. Pemenns
aTTECTAllMOHHOM KOMHUCCHU M aTTECTAllMOHHBIN JHCT
TOCyIapCTBEHHOTO IPAXKAaHCKOTO CIIyKaIIEero.

- W3meHeHune ciyeOHOTo KOHTpaKTa Ha
rOCYIapCTBCHHOM rpaxkqaHckoi cinyxoe PO. [Tpumenenue
cratbu 24 @3 «O rocyaapcTBeHHOU Ipa)kJaHCKON Ciryk0e
P®». IlepeBoa Ha APYTYIO JOMKHOCTH FOCYAaPCTBEHHOM
TPXIAHCKOHN CITy>KOBI X I3MEHEHHUE YCIIOBUH CIIy>KeOHOTO
KOHTpakKTa. JIOKyMEHTUPOBaHNUE U3MEHEHUH YCIOBUM
CITy>keOHOTO KOHTpaKTa.

- IIpumMeHeHne TMCHUIUIMHAPHBIX B3bICKAaHUM K
TOCYJJapCTBEHHBIM I'PaKJaHCKUM CITy>KaIlluM. Busl
JUCHUIUTMHAPHBIX B3bICKaHUH. JIOKyMEHTUpOBaHNE
HpPOLEyphl BEIHECEHUS AUCLUILTNHAPHOTO B3bICKAHUSI.
Ciy>xeOHast TpoBepKa U IOKYMEHTBI, opopMIIsTIoIue ee
MPOBEACHHE.

- [Toompenue rocyaapcTBEHHOTO TPakJAHCKOTO
ciyskaiero. @opmel NOOLIPEHUS TOCY 1aPCTBEHHBIX
ciyxamux. [Topsaok JOKyMEHTHPOBaHHS Pa3In4HbIX (HOopM
MOOIPEHHUS.

- [IpenocraBnenue oTmycka rocy1apCTBEHHBIM
TpaXXIaHCKUM CIIy>KalluM. J[TUTeNbHOCTh OTIIyCKOB
TOCYZAapCTBEHHBIX I'PaKAAHCKHX ciryskamux. ['paduk
OTITyCKOB. JJOKyMEHTHPOBAaHUE MIPEJOCTABICHUS OTITyCKa
rOCy1apCTBEHHBIM IPaXIaHCKUM CITY KALHM.

-YBOJIbHEHHUE C TOCYAAPCTBEHHOM rpaxaaHCKOMN
CI1y>KOBI U ITpeKpalieHue cilyKeOHOro Kourpakra. OcHOBaHUS
NpeKpalieHus ciy)KeOHOro KOHTpakTa. Pactopxenue
CPOYHOTO CITy>KeOHOTro KOHTpakTa. PacTopskeHune ciry>xeOHOTO

KOHTpAaKTa M0 MHUIIMATUBC HAHUMATECJIA. ﬂOKyMCHTPIpOBaHI/IG
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IIPOLEAYPBI YBOJIBHEHUS I'OCYJaPCTBEHHOTO IPAKIaHCKOIO

CJIYyKallero mno pa3HbiIM OCHOBAHUSAMMU.

7. | JokyMeHTHPOBaHUE NPOXOKACHUS
BOCHHOM U MPABOOXPAHUTEIbHOI

CJIYKOBI.

HopmaruBHo-nipaBoBO€ 0OecnieyeHne MpOX0KISHNUsI BOCHHON
Y TIPaBOOXPAHUTENBHOH ci1y>X0bI B PD. YcTaBbl BOOpY>KEHHBIX
cun Poccuiickoit denepanuu. 3aki0ueHUEe KOHTPAKTOB C
BOCHHOCITYXaIUMH. JIOKyMEHTHPOBAaHHUE NIEPEBOOB
BOCHHOCITYKAaIllUX B IPYI'He€ BOMHCKUE YaCTH. Y BOJILHEHHE C
BOCHHOM ci1y>X05I. [Topaa0k mprMeHeHNs B3bICKaHUH.
IIpoBenenue aTTecTaiii BOCHHOCTYKAIIHX.
JlokyMeHTHpOBaHNE IPUCBOCHUS BOMHCKUX 3HaHUH. [Topsiiox

MMpeAOCTABJICHUS OTITYCKOB BOCHHOCIYXKAIlIUM.

4 OOpa3oBaTejibHbIE TEXHOJOTUH
Jlns mpoBeieHrs y4eOHBIX 3aHITHIA 10 JUCIUILTMHE UCTIONB3YIOTCS pa3iIndHble 00pa3oBaTeIbHbIC
TeXHoNoruu. J[js opranu3anuu y4eOHOTO IMpoIiecca MOXKET OBITh HMCITOJIE30BAHO AJICKTPOHHOE
oOydeHue U (UJIM) JUCTAHIIMOHHBIE 00Pa30BATENbHBIE TEXHOIOTHH.

5 OueHka IVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHH sl

5.1 Cucrema oneHUBaHUSA

Dopma Konmponn Makc. Koruuecmeo 6annos
3a oowny pabomy) Bcezo
Texyimii KOHTPOJIb:
- bimt-xoHTpONBHAS paboTa (TeMbI 5 6annos 5 6annog
1-4)
- KonrponbHas pabora (Temsbl 5-6) 20 6annos 20 6annos
- naboparopusie (IIpakTHueckue) 5 bannog 35 6annos
3aganus (TemMbl 2-7)
[IpomexxyTouHas aTTectanus 40 6annos
(3auer)
HUroro 3a cemecTp (IUCIUILTHHY) 100 6annos

[Tomy4yeHHBIN COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAJIy OLICHOK U B
KTy OleHOK EBponeiickoil cucteMsl iepeHoca U HakoruieHus: kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHH ¢ TaOnuIeit:

100-0anpHas TpalHHOHHAS LKA Hlkaia
[IKajaa pajut ECTS
95 -100 OTJINYHO A
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83 -94 3a4TEHO B
68 — 82 XOPOIIO C
56 —67 D
50_55 YAOBJIETBOPUTEIHHO E
20 — 49 FX
0-19 HEYJOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 Kpurepuu BbICTaBJeHHUS OLEHKH 0 IMCIUIIHHE

Bannel/
Ixkama ECTS

Ornenka 10
IUCLIUIUINHE

Kpurepnun onieHkH pe3ynbTaToB 00yUeHHs 110 TUCIUILIHHE

100-83/
AB

«OTIHUYHO»

BricTaBnsiercs oOy4aromemMycsi, €Cii OH TyO0Ko U
IIPOYHO YCBOMJI TEOPETUYECKUN U TPAKTHYECKUI
Martepuall, MOKET MPOJEMOHCTPUPOBATH 3TO HA 3aHATHUSIX U
B X0/JI€ TPOMEXKYTOYHON aTTECTAIUH.

OO0yyaronuiicst UCYEePIbIBAIOIIE U JOTHYECKH CTPOHHO
u3Jaraet yueOHbIH MaTepuall, yMeeT yBSA3BIBATh TCOPHIO C
MPAKTUKOM, CIIPABJISIETCA C PELICHUEM 3aj1au
po(hecCHOHATLHOM HAMTPABICHHOCTH BEICOKOTO YPOBHS
CJIO’)KHOCTH, TIPaBHJIBHO 0OOCHOBBIBAET MTPUHSATHIC
perieHusl.

CB00OOHO OPUEHTUPYETCS B YICOHOU 1
po(hecCHOHALHOM TUTEepaType.

OreHKa 1o JUCIUTUIMHE BBICTABIISIOTCS 00YJarOIIEeMYyCs C
y4ETOM pe3ybTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTallUU.

Komnerenuuu, 3akperi€éHHble 3a JUCUUTUTHHOMH,
c(hopMHPOBAHBI HA YPOBHE — «BBICOKHIDY.

82-68/

«XOpOoHIo»

BeicraBisiercs o0yuaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUH U IPAKTUYECKUN MaTepua, FPaMOTHO U 110
CYILIECTBY M3JIaracT €ro Ha 3aHATUSAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAlH, HE IOITyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuatomuiicst MpaBUIIbLHO IPUMEHSET TEOPETUUECKUE
IIOJIO’KEHUS IIPU PEILIECHNUN IPAKTUYECKUX 3a7a4
npodeCCHOHATBLHON HAPAaBIEHHOCTH Pa3HOTO YPOBHS
CJI0’)KHOCTH, BJIaIe€T HEOOXOJUMBIMHU U1 3TOTO HaBbIKAMU
U IpUEMaMHU.

JlocTaTo4yHO XOPOIIO OPUEHTUPYETCS B ydeOHOH U
npodecCHOHATIBLHOM TUTEpaType.

OrneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOIEMYCs C
Y4ETOM PE3yIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALINH.

Komnerenuuu, 3akpeni€éHHble 3a TUCIHUIIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOLIMMA».
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Bamnel/

Orwenka 110

HIxama ECTS | pucuuniube

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

67-50/
D.E

«YIOBIIETBOPU-
TEJIHLHOY

BricTaBnsierca oOy4aromiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepuall,
JIOITYCKaeT OTJEJIbHbBIC OUIHMOKH NP €ro U3JI0KEHUH Ha
3aHATUAX U B XOJ€ IIPOMEKYTOYHOM aTTECTALUHU.
OO0yyaronuiicst UCIIBITHIBAET ONPEACTIEHHBIC 3aTPYTHEHHS
B IPUMEHEHUH TEOPETHUUECKUX IMOJ0KEHUM ITPU PELIEHUN
MPAKTUYECKHX 3aj1a4 MPpo(dhecCHOHANBbHOM HAIIPAaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOUMBIMHU I 3TOT0 6a30BBIMU HABBIKAMU U
IpUEMaMHU.

JleMOHCTpHpYET T0CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOH
JIUTEPATYPHI MO TUCLUIUIUHE.

OreHka 1o JUCIUIUIMHE BBICTABISAIOTCA 00y4arOIIEeMycs C
y4E€TOM pE3yIbTAaTOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnereniuu, 3akperi€HHbIe 3a AUCIUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «JIOCTATOYHBIN.

49-0/
F,FX

«HCYOOBJICTBOPHUTC
JIBHO»

BricTaBisiercss o0yyaromemMycs, €Ciid OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUYECKUI U MPAKTUIECCKUI
MaTepHall, J0IycKaeT rpy0Obie OmMOKH IpU €ro
U3JI0’KEHUU Ha 3aHATUAX U B X0/1€ TIPOMEKYTOUHOM
aTTeCTallHH.

OOyuarommiicst HCIIBITBIBACT CEPHE3HBIEC 3aTPyTHEHUS B
NPUMEHEHUN TEOPETUYECKUX MOJIOKEHUH MTPU PELICHUN
NPaKTHYECKHX 3aa4 MPO(ECCHOHANBHON HAPABIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIIO)KHOCTH, HE BJIaJICET
HEOOXOAMMBIMH ISl 3TOTO HABBIKAMHU M PUEMaMHU.
JlemoHCTpHpYeT parMeHTapHbIe 3HAHUS Y4eOHOMH
JUTEPATYPHI MO AUCIUIUINHE.

OreHka 1o JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallHH.

KomrmeTeHnny Ha ypoBHE «10CTAaTOUHBINY, 3aKPEIIEHHBIC
3a IUCIUILIMHON, He C)OPMHUPOBAHBIL.

5.3 OmueHouHble cpeacTBa (MaTepPUAJIbI) 1Sl TEKYILIEr0 KOHTPOJIS
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTAIMUA 00Y4aAIOIIMXCS 110

JTUCIHHUIIINHE
Ipumepnvie sonpocel Kk KOoHmpoavHou pabome Nel:

Kakumu BugaMu JOKyMEHTOB, 0(OPMIISUIOCH IPOXOXKAEHHUS TOCYJapCTBEHHON CIIyX OBl B

Poccuu B 18-19 BB.?

Kakue Bompocsl JOKYMEHTHPOBAaHHMS IPOXOXKICHUS TOCYAApPCTBEHHOM  CIyKOBbI

pernameHTupoBanuch Tabenpto o paHrax 1722 r. W ApYyrUMH TPaBOBBIMH aKTaMH

JOCOBETCKOH 3IOXU?
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3. Yro NOHMMAJOCH MOJ «TOCYIAapCTBEHHOW CIy>K0O0i» B COBETCKOM TOCYJapCTBEHHOM
anmapare? Ha3oBuTe 0COOCHHOCTH JOKYMEHTHPOBAHHS MPOXOXKICHUSI TOCYIapCTBEHHON
CITy>KOBI B IIEPBBIC AECATHIICTHSI COBETCKON BIACTH

4. B kxakoMm roay BHepBbIe MOSBUIOCH MOHITHE «TPYAOBAsl KHIDKKA», KaK Pa3BUBAJICS 3TOT
BH/JT JOKYMEHTa?

5. Onumure 0coOCHHOCTH (OPMUPOBAHHMS HWHCTUTYTa TOCYIAPCTBEHHOW CIIyKOBI B
MOCTCOBETCKUI MEPUOI.

6. HazoBute ocHOBHBIE HampaBieHUs pedOPMUPOBAHUS TOCYIApCTBEHHON CITy:KOBI B
cooTBeTcTBHM ¢ KoHIenmuei pedopMupoBaHus TocyIapcTBeHHOM Ciry)0b1 PO 2001 1. n
denepanbHON TPOrpaMMOi peopMUPOBAHUS TOCYyAapCTBEHHOM Ciryk061 PD 2003-2005

IT.

Ilpumepnvie onpocul kK KOHmMpPoOabLHOU pabome No2:

1. JaiiTe XapaKkTepUCTUKY OCHOBOIIOJIAraIOIINM 3aKOHAM B c(epe ToCcyAapCTBEHHOM
ciyx0b1 PO,

2. IlepeunciuTe  HOPMATHBHO-IIPABOBBIE  AKThI,  IIOCBAIIEHHBIE  BONPOCAM
JOKYMEHTHPOBAHHS MPOLEAYP MOCTYIJIEHHSI HAa TOCYAAPCTBEHHYIO TPAKIAHCKYIO0 Ciyx0y P® u
MIPOXOXKICHUS €e.

3. B kakux DpaBOBBIX AaKTax pPErNIAMEHTUPYETCS BEICHHWE JIMYHOIO Jena
roCyJapCTBEHHBIX MPAXKJAHCKUX CiysKaimux. Kakue HOpMbI 3aKpeIuIeHbl B 3THX IPABOBBIX aKTax?

4. Ha3oBuTe OCHOBHBIE IPaBOBBIE  AaKThl, PEIVIAMEHTUPYIOIIUE  BOIPOCHI

JOKYMEHTHPOBAHUS IPOXOXKICHNSI BOGHHOH CIIyKOBI M CITy>KOBI B IPaBOOXPAHUTENIBHBIX OpraHax.

Ipumepnvie kKoHmpobHbIe 80NPOCHL OISl NPOMENCYMOUHOU AMMECAYUU:

1. Ompenennure TMOHATHS: «TOCYAAPCTBEHHAS CITyXO0a», «rOCYHapCTBEHHBIN
ciyxamuiiy. HazoBure pasHOBHIHOCTH TOCYJApCTBEHHOW CITY:KOBI M TPajalivio JOKHOCTEH

roCyJapCTBEHHON TPaXKAaHCKON CITyKOBI.

2. [Mepeuncnute TpeOOBAaHUS ISl MOCTYIUICHUS HA TOCYAaPCTBEHHYIO TPAKIAHCKU
ciyx0y.
3. HazoBuTe JOKanmbHBIE HOPMATHUBHBIE AaKThl TOCYJAPCTBEHHOTO  Oprama,

PETIaMEHTUPYIOIINE BOMPOCHL  MPOXOXKIEHHUS TOCYAAPCTBCHHON T'pPaKJaHCKOW CIIy)KObI U
paboThI OTAENA IO BOMPOCaM IOCYJapCTBEHHON CIIyKOBI U KaJIpoB.

4, Onumure TOpSIaoK pa3paboTKH JOKHOCTHOTO PErJIaMeHTa TOCYAapCTBEHHOTO
TPaKIAHCKOTO CITYKAIEro M COCTaB MHPOPMAIUH, BKIFOUYAEMO B HETO.

5. Onumure nporeypy NOCTYIIEHU Ha FOCYIapCTBEHHYIO TPaKIaHCKYIO CITYKOY.
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6. [lepeuucnure MOKyMeHTBI, O(OpMISEMBbIE B XOJIc TMPOBEICHHUS KOHKypca Ha
3aMeIICHUE BaKaHTHOM JOJDKHOCTH TOCYIapCTBEHHON Ipa){IaHCKOM ciykObl. B kakue cpoku
JIOJKHBI OBITH MOJITOTOBJICHBI 3TH JJOKYMEHTHI?

7. [aiiTe XapaKkTepUCTUKY TAaKOMY BHIY JOKYMEHTa KaK «CIY)>KCOHBIH KOHTPAaKT»
(cTpykTypa, conepkanue, 0ohopMIIEHHUE ).

8. Kakumu goxkymeHTaMu 0GopMIISIETCS IEPEBO] FOCYIaPCTBEHHOTO I'PaXkIaHCKOTO
CIyXKaIero Ha JAPYTYI0 JOJDKHOCTh TOCYAapCTBEHHOHN TpaXTaHCKOW CITy>kKObl. B uem oTimmume
TaKOT0 TIEPEBOIa OT OOIIHMX MPABUII JOKYMEHTHPOBAHUS IIEPEBOIOB B COOTBETCTBHH C TpyA0BBIM
KogekcoM PD?

9. B wem cocrouT crnemmduka W3MEHEHHs YCIOBUH CIy)KEOHOTO KOHTpaKTa Ha

TOCy/IapCTBEHHOM IpaKTaHCKOH ciryxoe PD?

10. CdopmynupyiiTe OCHOBHBIE IENH TPOBENEHHUS aTTECTAI[MM M OIHUIINTE DTy
poneaypy.
11. Kakas mpomenypa mnpoBOAMTCS TMeEpel NPUCBOCHHEM TOCYIapCTBEHHOMY

TPaXIaHCKOMY CIIy’KalllEMy IIEPBOTO WM OYEPEAHOT0 KIaccHOro YnH? OnuIunTe ee.

12. HazoBuTe BHABI MOOMIPEHMs] TOCYNApPCTBEHHBIX TPAXKIAHCKUX CIYXalIUX MU
MOPSAZIOK UX MPUCBOCHUS.

13. ExeronHele oniaunBaeMble OTITycKa B CUCTEME T'OCYJIapCTBEHHOW I'pakIaHCKOM
CITy’KOBI: ATUTEIBHOCTh, OPAIOK mpenoctaBieHus. OCOOCHHOCTH MPEAOCTaBICHUS! OTITYCKOB
TOCY/IapCTBEHHBIM CITy KallluM.

14. [lepeuncnure BUABI QUCHUILTMHAPHBIX B3bICKaHUH. MecTo ciaykeOHOM mpoBepKH

B IpoucaAype€ BbIHCCCHUA NUCHUITIIMHAPHOI'O B3bICKAHUA.

15. Urto Takoe IMYHAs KapTOYKa TOCYJapCTBEHHOTro ciyxkamero? Kak oHa
odopmiisiercs?

16. IlepeuncauTe OCHOBaHUS  YBOJBHEHMS TOCYJApCTBEHHBIX  I'PAKIAHCKUX
CITyKaIuX.

17. UeMm oOTIIMYAIOTCA TOHATHS «YBOJBHEHHE C TOCYNApCTBEHHOW CIIyXOBD» U

«OCBOOOXKIEHUE OT 3aHUMAEMOMN JOIHKHOCTI)?

18. HazoBute ocHOBHBIE (YHKIMH CTPYKTYPHOTO IMOIpa3feNeHrs] 10 BOMpPOCaM
TOCY/IapCTBEHHOM CITY»OBI 1 KaJIpOB.

19. [lepeuncnure OOKYMEHTHI, BKIIIOYaeMblE B COCTaB JIMYHOTO Jiejia
TOCY/IapCTBEHHOTO TPAYKAAHCKOTO CITYKaIIeTo.

20. Onummre 0COOSHHOCTH JOKYMEHTHPOBAHUS KAAPOBBIX MPOIEAYp B CHUCTEME

BOCHHOH M MTPaBOOXPAHUTENBHOHN Iy KOb1 PD.

6 YueOHO-MeTOaAMYeCKOe U HH(POPMALIMOHHOE o0ecriedyeHHue JUCHUIIIMHbBI
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[DaexTponnblii pecypc]. — M., 2019. — Peskum nocryma:http:/www.consultant.ru.



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
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- Vka3 Ilpesunenta P® ot 16.02.2005r. Ne 159 «O mpumepHoil dopme CiykeOHOTO
KOHTPAKTa 0 IPOXOXKJICHUU TOCYAAPCTBEHHON IPpaKIAHCKOM cy:K0bI Poccuiickoit denepanuu u
3aMENIeHUH JIODKHOCTA TOCYJAapCTBEHHOM TpaxaaHCKoM ciyxO0bl Poccuiickoit deneparumy.
[TonoxxeHue o mpuMepHOU GopMe CIyKEOHOro KOHTPAKTa O MPOXOXKJIESHUU TOCYIapCTBEHHON
rpaxkaaHckor cimyk0bpl Poccuiickoit Denepanuu U 3aMelIeHUN JOHKHOCTH TOCYIapCTBEHHOMN

rpaxmaanckoi ciyx0bl Poccuiickoit ®@eneparuu // [diekTponnsblii pecype]. — M., 2019. —

Pe:xum nocryna:http://www.consultant.ru.

- Vka3 [lpesunenta Poccuiickoit @enepanun ot 30.05.2005. Ne 609 «O nepcoHaIbHBIX
JAHHBIX TOCYIAapPCTBEHHOIO TPaXKAAHCKOTO ciny:xamiero Poccuiickoit denepanuu 1 BeJICHUN €T0
auyHOrO  gAena»  // [dnexkTponubiii  pecype]l. — M., 2019. —  Pexum

poctyna:http:/www.consultant.ru.

-Vxa3 [Ipesunenta PO ot 16.01.2017 N 16 "O kBanupuKarmoHHBIX TPEOOBAHUAX K CTAXKY
rOCy/IapCTBEHHOW TPaXKIaHCKOM CIY>KOBI MM CTaXy paOOTHI MO CIEUATHHOCTH, HATIPABICHUIO
MOJITOTOBKU, KOTOPBIH HEOOXOAUM /ISl 3aMEIICHUS JODKHOCTEH (heepanbHO TOCy 1apCTBEHHON
TpaKXIaHCKOW  ciaykObl  //  [DaexTponHsiii  pecype]. — M., 2019. - Pexum

aocTtyna:http://www.consultant.ru.

- [locranosnenue [IpaBurensctBa PO ot 31.03.2018 N 397 "O6 yTBepxkIeHUH €IUHOMN
METOJMKH IPOBEJICHUS KOHKYPCOB Ha 3aMEIICHME BAKAHTHBIX JIOJDKHOCTEH IOCYyIapCTBEHHOMN
rpakaaHckoil ciyxO0bl  Poccuiickoit @exepaniuu W BKIIOYEHHE B KaJApPOBBIM  pe3epB
rOCyJIapCTBEHHBIX opraHoB" // [DiexkTpoHHblii pecype]. — M., 2019. — Pexum

apoctyna:http://www.consultant.ru.

-IToctanoBnenue IlpaButensctBa P® ot 05.03.2018 N 227 "O HekoTOpbIX Mepax IO
BHE/IPEHUIO HMH(POPMALMOHHBIX TEXHOJIOTHH B KaJpOBYI0 paboTy Ha TrocynapcTBEHHOU
rpakaanckoi ciyxo6e Poccuiickoit @eneparuu” // [DjaekTpoHHsblii pecype]. — M., 2019. —

Pe:xxum noctyna:http:/www.consultant.ru.

Hcmounuku (Oononnumensheie) :

- DenepanbHbli KOHCTUTYLMOHHBIA 3akoH «O T'ocymapctBennom repbe Poccuiickoit
@eneparum» ot 25 nexadbps 2000 r. Ne2-OK3 // [daexTponnslii pecypce]. — M., 2019. — Pexkum

poctyna:http:/www.consultant.ru.

- 3akoH Poccuiickoit ®enepanuu ot 25 okTa0ps 1991 Nel807-1 «O s3bIkax HApOAOB
Poccuiickoit @eneparun» //  [daexkTponHblii  pecype]. — M., 2019. - Pexum

pocryna:http:/ www.consultant.ru.



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
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- ®enepanbubiii 3akoH PO ot 01.06.2005 Ne53-®3 «O rocynapCTBEHHOM  SI3bIKE
Poccuiickoit  @eneparun» //  [daexkTponnblii  pecype]. — M., 2019. - Pexum

poctyna:http:/www.consultant.ru.

- ®enepanbubiii 3akoH oT 27 wurona 2006 r. N 152-®3 "O nepcoHaIbHBIX

JAHHBIX»// [daexkTpoHHbIH pecypc]. — M., 2019. — Pe:xum nocryna:http:// www.consultant.ru.

- Yka3 Ilpesunentra Poccuiickoit @enepanun ot 18.06.2005. Ne 813 «O mopsiake u
YCIIOBUSIX KOMaHAMPOBAHUS (pelepalbHbIX TOCYJApCTBEHHBIX TPAXKIAHCKUX CIyXKammx» //

[DsexTponHbIii pecypc]. — M., 2019. — Pe:xum goctyna:http:/www.consultant.ru.

-VaudunupoBanHbie GOpPMbI IEPBUYHON YUSTHOW JOKYMEHTAIIUH 10 YUETy TpyJla U €ro
orutatel. YTBepxaeHbI [locranoBnennem I'ockomcrara PO o1 05.01.2004 Ne 1. // [DneKTpOHHBIH

pecype]. — M., 2019. — Pesxxum nocryna:http:// www.consultant.ru.

- KBanndukanoHHBI CHOPaBOYHUK JIOJDKHOCTEH pPYKOBOAWUTENEH, CHENMATUCTOB U
apyrux ciayxamux. M., Muntpyzn, // [Jaektponnslii pecype]. — M., 2019. — Pexum
aocTyna:http://www.consultant.ru.

- Metoauyeckie peKOMEHAAIUH M0 pa3pabdOTKe MHCTPYKLUI MO JIEeONPOU3BOACTBY B
(enepanbHBIX OpraHax HCIIOJHUTENBHON BiacT, yTB. [Ipukazom PocapxuBa ot 23.12.2009 Ne

76. // [9nexkTponnblii pecypc|. — M., 2019. — Pe:kum noctyna:http:// www.consultant.ru.

- Pexkomennmamuu 1o pa3paboOTKe JOJKHOCTHBIX  PErIaMEHTOB  (hefepalibHbIX
TOCYJApCTBEHHBIX T'PAXJAHCKUX CIyXalluX B (enepaabHbIX MHUHUCTEPCTBAX, (enepaabHbIX
ciyx0ax u penepanbHbIX areHTcTBax. [lncbMo MuHHCTEpCTBA 31paBOOXPAHEHUS U COLIMATILHOTO
passurtus Poccuiickoit ®enepaunu ot 10.08.2005 Ne 3855-BC// [InexkTponnsiii pecypce]. — M.,
2019. — Pexxum aocryna:http:/ www.consultant.ru.

Vka3 [Ipesunenta PO or 31.08.2020 N 536 (pex. ot 29.04.2023) "OO yTBepkIeHUU
[ono>xeHust 0 MOPsIIKE OpraHU3alMK SKCIIEPUMEHTOB, HAIIPABJICHHBIX HA pa3BUTHE (DeJepanbHOM
roCyAapCTBEHHOU Ipa)1aHCKON CITyXKObI" /l
https://base.garant.ru/74577038/?ysclid=1lul45zaznt119551314

ITocranosnenue IlpaButensctBa PP or 03.03.2017 N 256 (pen. ot 20.11.2018) "O
(denepanpHON rocyaapcTBEHHOM HHPOpMAIIMOHHOM cucteme "EnnHas nHpopMaIionHas cuctema
yIOpaBJIeHUS KaJpOBBIM COCTaBOM TOCYAAPCTBEHHOW TpakJaHCKOM ciy»kObl Poccuiickoit
Oenepanun'// [InexTponnsiid pecypce]. — M., 2020. — Pexxum noctyna:http://www.consultant.ru.
// https://base.garant.ru/71624752/?ysclid=lul46rvwr8113417524

[Tocranosnenue IlpaButensctBa P® ot 31.03.2018 N 397 "OO0 yTBepKIeHUU €IUHOU
METOJUKH IPOBEJIEHUSI KOHKYPCOB Ha 3aMEIICHME BAKAHTHBIX JIOJDKHOCTEH IOCyIapCTBEHHOM

rpakaaHckoi ciyxO0bl  Poccuiickoit @exepanuu W BKIIOYEHHE B KaJApPOBBIM  pe3epB


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
https://base.garant.ru/74577038/?ysclid=lul45zaznt119551314
http://www.consultant.ru
https://base.garant.ru/71624752/?ysclid=lul46rvwr8113417524
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roCyJapcTBEHHbIX opraHoB" // [OnektponHslii pecypc]. — M., 2020. — Pexum

nocrymna:http://www.consultant.ru.

[TocranoBnenue IlpaBurensctBa P® ot 15.01.2020 N 9 "OO yTBepKAEHUM €IUHON
METOJMKU TPOXOXKICHUS HCTBITAaHUS Ha TOCYJAapCTBEHHOHN rpakaaHckoi ciyxOe Poccuiickoit
Oeneparyn B (heaepaabHbIX OpraHax UCMOIHUTENBHON BIacTu'"// [DneKTpoHHBIH pecypc]. — M.,

2020. — Pexxum moctyma:http://www.consultant.ru.

[TocranoBnenue [lpaBurensctBa PO ot 16 anpenst 2021 r. N 609 "O BHeceHnH U3MEHEHUH
B HeKoTopble akThl [IpaBuTenscTBa Poccuiickoil @enepaniuu B 4acTH BHEAPEHHSI JIEKTPOHHOTO
KaJpOBOr0 JIOKYMEHTOO0OpOTa B rOCYAapCTBEHHBIX OpraHax ¢ MCIOJb30BaHHEM (herepanbHOM
rocyapcTBeHHON nH(popMarmonHoi cucremsl "Enunas nHpopMannoHHas cucTeMa ynpaBieHUs
KaJIpOBBIM COCTaBOM TOCYAApCTBEHHOM TIpaxaaHckod ciyxObl Poccuiickoit ®enepanuun” //
https://base.garant.ru/400660808/?ysclid=1ul47pmd2b62924760

Ilocranosnenune  IlpaBurensctBa PO or 18  wmapra  2023r. Ne4l3
"O mpoBeIEeHUM 3KCIEPUMEHTA IO MCIIOJIb30BAHHUIO AJIEKTPOHHBIX JTOKYMEHTOB B KaJpOBOU
pabore OT/AEJIbHBIX (henepanbHBIX OpraHoB HCTIOJHUTEIIBHOM Biactu" /!
https://base.garant.ru/406581933/?ysclid=1ul48a82m6629967520

ITpuka3 Muntpyna Poccun ot 31.05.2021 N 351 (pexn. ot 11.05.2023) "OO6 yTBepxaeHUN
yHU(UIIPOBAHHBIX (OPM TOKYMEHTOB KaJpOBOH pabOTHl HAa TOCYJApCTBEHHOH TI'pa)KIaHCKOU
ciry>k0e Jy1st MpuMeHeHus B (he/iepaibHON TOCY1apCTBEHHON HH(pOopMaIimoHHou cucteme "EquHas
nHGOpPMalMOHHAs CHCTEMa YNPAaBJICHUS KaJpPOBBIM COCTAaBOM T'OCYJApCTBEHHOM TI'pa)IaHCKOU
CITYKOBI Poccuiickoii deneparyn” //

https://www.garant.ru/products/ipo/prime/doc/401291409/?ysclid=lul48tro2k97674235

CrpaBo4YHMK KBaTH(PHUKAIMOHHBIX TPeOOBAaHMH K CIEIHATBHOCTSIM, HAlpaBICHUSIM
MOATOTOBKM, 3HAHUAM U YMEHHSIM, KOTOpble HEOOXOAMMBI HJsi 3aMEelIeHMs JTOJKHOCTEH
TOCYy/IapCTBEHHOW TPa)XKIaHCKOW CIy>XObl € ydeToM 0O0NacTH M BHUOAAa NPOPECCHOHATHHON
CITy>K€OHOH 1A TeTbHOCTH TOCYIapCTBEHHBIX TPAXKIAHCKUX CITy Kalux//[ DNeKTpoHHBIN pecypc].
— M., 2020. — Pexxum noctyma:

https://mintrud.gov.ru/uploads/editor/88/f6/%D0%A1%D0%BF%D1%80%D0%B0%D0
%B2%D0%BE%D1%87%D0%BD%D0%B8%D0%BA%20%D0%BA%D0%B2%D0%B0%D0
%BB%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D0%BE%D0%BD
%D0%BD%D1%8B%D1%85%20%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2
%D0%B0%D0%BD%D0%B8%D0%B9.pdf

MeToauyeckuii HHCTPYMEHTapUid MO YCTAHOBJICHUIO KBAJTU(PHUKAIIMOHHBIX TPeOOBaHUN
JUTSE 3aMENICHHS T0JDKHOCTEH roCyJapCTBEHHOM Ipak1aHCKOH CITy OBl // [ DIIeKTpOHHBIHN pecypc].

— M., 2017. — Pexxum noctymna: https://rostrud.gov.ru/upload/iblock/32e/metod _ins.pdf



http://www.consultant.ru
http://www.consultant.ru
https://base.garant.ru/400660808/?ysclid=lul47pmd2b62924760
https://base.garant.ru/406581933/?ysclid=lul48a82m6629967520
https://www.garant.ru/products/ipo/prime/doc/401291409/?ysclid=lul48tro2k97674235
https://mintrud.gov.ru/uploads/editor/88/f6/%D0%A1%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D1%87%D0%BD%D0%B8%D0%BA%20%D0%BA%D0%B2%D0%B0%D0%BB%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D1%85%20%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B9.pdf
https://mintrud.gov.ru/uploads/editor/88/f6/%D0%A1%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D1%87%D0%BD%D0%B8%D0%BA%20%D0%BA%D0%B2%D0%B0%D0%BB%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D1%85%20%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B9.pdf
https://mintrud.gov.ru/uploads/editor/88/f6/%D0%A1%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D1%87%D0%BD%D0%B8%D0%BA%20%D0%BA%D0%B2%D0%B0%D0%BB%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D1%85%20%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B9.pdf
https://mintrud.gov.ru/uploads/editor/88/f6/%D0%A1%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D1%87%D0%BD%D0%B8%D0%BA%20%D0%BA%D0%B2%D0%B0%D0%BB%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D1%85%20%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B9.pdf
https://mintrud.gov.ru/uploads/editor/88/f6/%D0%A1%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D1%87%D0%BD%D0%B8%D0%BA%20%D0%BA%D0%B2%D0%B0%D0%BB%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D1%85%20%D1%82%D1%80%D0%B5%D0%B1%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B9.pdf
https://rostrud.gov.ru/upload/iblock/32e/metod_ins.pdf
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- TaGenb o panrax ot 24 sHBaps 1722 r.

- YKa3 0 COKpalleHn! NePenuCcKH 0 BOCHHOMY BEIOMCTBY.

Jumepamypa (ocnoenasn) :

Apxwunosa T.T'.

Opranuzanys TOCyJIapCTBEHHBIX yupexiaenuii B Poccum, 1917-2013 rr. [DaekTpoHHBIH
pecypc] : yueOHHMK Ui CTYACHTOB BY30B, oOydarommxcsi Mo HampasieHuto 034700
"JIOKyMEHTOBEIEHUE u apxuBoBezeHue" (creneHb Oakamnasp)

/ ApxunoBa Tatbsana ['puropreBna, ManbimeBa Enena IletpoBha; T. I'. Apxunosa, E. II.
Mansimesa ; [mog pea. T. I'. Apxumnosoii ; M-Bo oOpa3zoBanus u Hayku Poc. ®deneparuu, Denep.
roc. o0paszoBaT. yupexJeHue BbIcul. Ipod. obpa3zoBanus "Poc. roc. rymMaHuTapHeld yH-T"]. -
OnektpoH. naH. - MockBa : PITY, 2014. - 557 c. : cxem. - Pexum pocrymna
http://elib.lib.rsuh.ru/elib/000009516

I'moroBa C.A. OcoOEHHOCTH JOKyMEHTHpPOBAHHS TPYAOBBIX OTHOIICHWH B cdepe
TOCY/IapCTBEHHOW  TpakIaHCKOM  ciayxObl  Poccuiickoit  ®enepanun//  YmpasieHue
JTIOKyMEHTaIMen [ DIeKTpOHHBIM pecypc| : mporuioe, HacTosAlee U Oyaymee : mMaTtepuansl 1
MexnayHap. Hayd.-TipakT. KoH(]., Mocksa, 19-20 mapta 2015 1. / - Mocksa : PITVY, 2015. - 545

C.

l'ocynapcTBennas u MyHunmnaibHas ciyxoa : yaeonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
Mockpa : UHOPA-M, 2020. — 284 c. — (Beicmee obpa3oBanue: bakamaspuat). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekctr : osnektpoHHbii. -  URL:

https://new.znanium.com/catalog/product/1020519 (mara obpamenus: 30.11.2019)

lNocynapcTBeHHass u MyHUIIMNANbHas ciyx06a : yueOHuk/ mon pen. A.H. Murtuna,
B.1I. laiixatnuHoBa. — MockBa : UH®PA-M, 2019. — 601 c. — (Bricmee oGpa3oBaHue:
BakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c¢6d1€6315¢966.66409665 . - Tekcr :

anekTpoHHbd. - URL: https://new.znanium.com/catalog/product/996121 (mara oOpaieHus:
30.11.2019)

CenoBa O.JI YmpapiieHHe EPCOHATIOM B CHUCTEME TOCYAAPCTBEHHOW TI'PAXKAAHCKOM CITy>KOBI:

npoOsieMbl U pemeHust [Dnekrpornbiii pecype] / CemoBa Omnbra JleonmmosHa, HazalikuHCKui


http://elib.lib.rsuh.ru/elib/000009516
https://new.znanium.com/catalog/product/1020519
http://www.dx.doi.org/10.12737/textbook_5c6d1e6315c966.66409665
https://new.znanium.com/catalog/product/996121
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CasTocnaB Brnagumuposuy; 0. JL. Cenona, C. B. HazaiikuHckuii
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "OxoHomuka. Yrpasieaue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

Jlumepamypa (0onoanumenvnas) :

AnzapeeB M.A. KnaccHble YMHBI FTOCYIaPCTBEHHON U MYHUIIMTIAIBHOM ¢JIy:K0bI B Poccuiickoit
Oeneparun [DnexkTpoHHbIN pecypc] / AnapeeB Muxaun Anekcanaposuy; M. A. AHzapeeB
// YnipaBiieHue TOKyMEHTaIllMe: poIioe, HacTosee, Oyaymiee : MaTtepuansl [11-eit MexmyHap.
Hay4.-npakT. KoH(., mocssm. namatu npod. T. B. Kysnenosoit, Mocksa, PITVY, 23-24 mapra
2017 r. / M-Bo obOpa3oBanusi u Hayku Poc. deneparuu, Oeaep. roc. OFOHKET. YUIPEXk . BBICIIL.
oOpaszoBanus "Poc. roc. rymanutapuelii yH-1", McT.-apx. uH-T, Pak. JOKyMEHTOBEICHUS WU
TEXHOTPOHHBIX apX., Kad. moxymenrtoBenenus. - Mocksa : Tepmuka.py, 2017. - C. 311-317. -

Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000012997

I'ocynapctBenHas ciny»x6a Poccuiickoit deneparyy B mpaBOOXpaHUTENBbHOM cdepe: mpodieMsl
TEOPHUHM U TPAKTHKH aJMHHUCTPATHBHO-IIPABOBOTO peryiupoBaHus : monorpadus / P.B.
Haropupix. — MockBa : HUH®PA-M, 2020. — 190 c¢. — (Hayunas w™pICab). —
www.dx.doi.org/10.12737/monography 5b114e727d0655.84017119. - TekcT : 37IEKTPOHHBIN. -

URL: https://new.znanium.com/catalog/product/1048182 (mara obpamenus: 30.11.2019)

6.2 Ilepeuenb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH

«HHTepHeT»
- I'apanT [OnektpoHHbIli pecypc]. — DuekTpoH. aaH. — M., cop. 2013. — Pexum pocryna:

http://www.garant.ru.
- Koncynbrant Ilmtoc [DnexTpoHHBI pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexxum

nocryna: http://www.consultant.ru.

- l'ocynapcTBeHHbIN HH(OPMALIMOHHBIN pecypc B OTHOIIEHWN HH(GOPMAIIUU O KaJpOBOM COCTaBe
[OnexTponnblii pecypc]. — OnekTpoH. nmaH. — M., cop. 2024. — Pexum 1octyna

https://gossluzhba.gov.ru/

6.3 IlpodeccnonanbHbie 0a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI

Joctyn k mpodeccruoHanbHbIM 0a3aM JaHHBIX: https://liber.rsuh.ru/ru/bases


http://elib.lib.rsuh.ru/elib/000010384
http://elib.lib.rsuh.ru/elib/000012997
https://new.znanium.com/catalog/product/1048182
http://www.consultant.ru
https://gossluzhba.gov.ru/
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WndpopmanroHHble CIIPaBOYHbIE CUCTEMBI:
1. Koncynsrant Ilmroc
2. Tapanr

7 MarepuajJibHO-TeXHHYECKOe o0ecneyeHne TUCIUIINHBI

AynuTOopHH TS TPOBEACHUS JICKIHIA 1 CEMUHAPCKUX 3aHATHI C TEXHUYECKUMH CPEJICTBAMH
o0yueHus (MyJIbTUMEIUA-IIPOEKTOP (BUIECONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAal[MOHAPHBIN)),
KOMIIBIOTEPHBIN KJIACC TSI TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens I1O

Nenn Haumenosanue 110 [TpousBoauTens Croco0
/m pacrpocTpaHeHHs
(muyensuonnoe unu
6000010
PACNPOCMPAHIEMOE)
1. Adobe Master Collection CS4 Adobe JINLIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JIMIICH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JINIISH3UOHHOE
7. Microsoft Office 2016 Microsoft Jlnnen3snonHoe
8. Zoom Zoom JINIICH3UOHHOC

2. Ilepeuens B/l u UCC

Neno Haumenosanue
/m

1 | Mexaynaponusle pedepatuBHble HaykomeTpuueckue bJl, noctymnnbie B paMkax
HanuoHaJILHOU mmoanucku B 2020 r.

Web of Science

Scopus

2 | [Ipodeccuonanbuble MoNMHOTEKCTOBBIE B/, 1OCTYyIHBIE B paMKaxX HalMOHATIBHON
noanucku B 2020 .

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnansr Taylor and Francis

3 | [Ipodeccuonanbubie MOTHOTEKCTOBBIC B/

JSTOR

I/ISI[aHI/ISI 10 O6H.[CCTB€HHBIM U r'yMaHUTapHbIM HayKaM
DnekTponHas oubanoreka Grebennikon.ru

4 | KoMnbroTepHbI€ CIIPaBOYHBIE TPABOBBIE CUCTEMBI
Koncynbrant Ilmtoc,
I'apant
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8 OoecneueHune 00pa3oBaTeILHOIO MPOLECCA AJIs1 JIUL C OTPAHUYCHHBIMU

BO3MOKHOCTAMH 310POBbSI U HHBAJTUIAO0B
B xone peanuzanuu JuCHUIUIMHBI UCIIOJIB3YIOTCS CIAEAYIOIINE TOMOTHUTEIbHbBIE
METOJIbI OOYyYEeHHMsI, TEKYIIET0 KOHTPOJS YCIEBAEMOCTH W TPOMEXKYTOUYHOW aTTECTAlMH
00ydJaronmxcs B 3aBUCUMOCTH OT WX HHIAUBUAYATbHBIX OCOOCHHOCTEH:

® Ui CJENbIX U CI1a00BUASIINX:

- JIeKUMU O(OPMISIOTCS B BHUAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOIIbIO
KOMIIBIOTEPA CO CIELHUAIN3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUEHUEM;

- IIMCbMEHHBIE 3aJaHMs BBIIOJHIKOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
IPOrpaMMHBIM 00€cTIeYeHUEM, UIIN MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecnieunBaeTCs MHAUBUYalbHOE paBHOMEPHOE ocBeleHre He MeHee 300 okc;

- JJIs BBIIIOJIHEHUS 3a/laHusl TNpPU HEOOXOJUMOCTU IPEAOCTAaBISIETCS YBEIUYMBAIOIIEE
YCTPOHCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHUsl OPOPMIISIFOTCS] YBETTMUYEHHBIM LIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (popMe MK BBIMOJIHSAIOTCS B MUCbMEHHOHN opme Ha
KOMIIBIOTEPE.

® I TIIyXUX U CJIA0OCIIbIIIAIINX:

- Jexkuuu o(OopMIIAIOTCS B BHJE DSJIEKTPOHHOTO JIOKyMEHTa, JHMOO MpeaocTaBsieTcs
3BYKOYCHJIMBAIOLIasl armapaTypa WHAUBUYaTbHOTO M0JIb30BaHMS;

- MUCbMEHHBIE 3a/1aHNUs BBIMOJIHIIOTCS HAa KOMITbIOTEpE B MUCbMEHHOU opMe;

- 3K3aMEH M 3a4€T MPOBOJATCS B MUCbMEHHOH (hopMe Ha KOMITbIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMe TECTUPOBAHUSI.

® I JIUI] ¢ HApYLIECHUSMHU ONTOPHO-ABUIaTeIbHOIO anmapara:

- JIeKuUuu O(OPMIISIOTCS B BHUJAE DJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IIOMOIIBIO
KOMITbIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOrPaMMHBIM 00€CIIeUeHUEM;

- TIMCbMEHHBIE 3aJaHMs BBINOJHSIOTCS HAa KOMIIBIOTEPE CO CIEHUAIN3UPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEUCHUEM;

- 3K3aMeH U 3a4€T MMPOBOJATCS B YCTHOM (pOpME WM BBIMOIHAIOTCS B MUCbMEHHOU (hopme Ha
KOMITBIOTEPE.

[Tpu He0OXOAMMOCTH TIPEyCMATPUBACTCS YBEIIMICHNE BPEMEHH JIJIsl TOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsT ~ NPOMEXKYTOYHOM — arTecTalud Ui OOydYaroluxcs
YCTaHABIMBAaETCA € Y4YETOM HUX HUHAMBUAYAIbHBIX IMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[IpomexyTouHas aTTecTalys MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu nmpoBeneHUM Npoueaypbl OLEHUBAHUS PE3YyJbTaTOB OOyUEHHUs MpeaycMaTpUBaeTCs
UCIIOJIb30BaHUE TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX B CBS3M C HMHIUBUAYaIbHBIMU
0COOEHHOCTSIMH 00yYaIOIIUXCS. DTH CPEACTBA MOTYT OBITh IPEOCTABICHBI YHUBEPCUTETOM, HITH
MOTYT MCII0JIb30BaThCsl COOCTBEHHbIE TEXHUYECKHUE CPECTBA.

[IpoBenenne mpouenypsl OLGHUBAHHUS  PE3yJbTaTOB OOYYEHHs JOIMYCKAETCS C
UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pPa30BaTENIbHBIX TEXHOIOTUH.

ObecnieunBaeTcst 1OCTYN K MH(POPMAIMOHHBIM M OMOIMOrpaduyeckuM pecypcaM B CETH
WHtepHer i kaxaoro oOydaromierocs B (opMmax, aJalTUPOBAHHBIX K OrPAaHUYEHUSM MX
3/10pOBbSl U BOCTIPUATHUS HHPOPMALUH:

® I CIeNbIX U cIa0oBUIAIINX:

- B IeyaTHO (hopMe yBEJIMYEHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauocaiina.

® IS INIyXUX U caaboCblIamux:

- B Me4aTHOU opMme;
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- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® Ui 00yYarOIIKXCs C HapYLICHUSIMH OMOPHO-/IBUTATEIILHOTO armapara:
- B Ile4aTHoH ¢opme;

- B popMe 3IEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHbIe ayAUTOPUH JUTS BCEX BUIOB KOHTAKTHOW M CaMOCTOSITEIBHOM paboThI, HAydHAs
6ubIMOTEeKa M MHBbIE MOMEIICHUs sl 0Oy4eHHUS OCHAIIECHBI CIEeUATIbHBIM 00OPYJOBaHUEM U
y4eOHBIMH MECTAMHU C TEXHUIECKHMHU CPEACTBAMHU O0YUCHUS:

® I CIeNbIX ¥ cIa0oBUIAIINX:

- YCTpOHCTBOM JuIsl ckaHupoBaHUs 1 uTeHus ¢ kamepoit SARA CE;

- nucrieeM bpaitns PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® IS TIIyXUX U cIaboCblIamux:

- ABTOMATU3MPOBAaHHBIM padOYUM MECTOM /s JIIOJed ¢ HapylleHHeM ciyXxa |
¢1a00CIIBIIIAIINX;

- aKyCTHUYECKHH yCHIIUTEIb U KOJIOHKH;

® 115 00YYAIOLIUXCS C HApYIIEHUSIMH OTIOPHO-IBUTATEJILHOTO anmapaTra:
- IePEIBMKHBIMH, PETYJIMPYEMBbIMU 3proHOMuYeckuMu mapramu CU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHEeUaIbHBIM IIPOrPAaMMHBIM 00€CIICUEHUEM.

9 MeroauvecKkue MaTepHaJIbI

9.1 Ilnanbl 1a0OPATOPHBIX 3AHATHIA.
Tema 1. UcTopusi JOKYMEHTHPOBAHMS IOCYJAPCTBEHHOM CJIyKObI.

Lenv 3ansamus: HayauThbest TPOCIICKUBATh UCTOPHUICCKHIE 3aKOHOMEPHOCTH. [IpoaHan3upoBaTh
CTaHOBJICHUE TOCYIApCTBCHHOH cCiy:kObl B Poccuiickoii @enepanui ¥ UCTOPUYECCKHE
OCOOCHHOCTH JIOKYMEHTHPOBAHWSI €€ TPOXOKICHHUS.

Dopma npogederuss — IPAKTUICCKOE 3aJIaHUE.

3aoanus:

1.Ilpountare BbiACpkKH u3 Tabeau o panrax 1722 roma W BBISBUTH BHJbI JJOKYMEHTOB,
CBSI3aHHBIE C POU3BOJICTBOM B UMHBIL. JlaTh XapaKTEPUCTUKY ITUM JOKYMEHTAM.

2. VI3y4nTh NaTeHTHI HA YWH, IPOAHATN3UPOBATH COJICPIKAHUE U COCTABUTH CXEMY PACIIOJIOKCHHUS
PEKBH3UTOB U HH(POPMAIIUH B 3TOM JIOKYMEHTE.

3. TlpoaHaiM3upoOBaTh MOCIY)KHBIC CIUCKHA Pa3HBIX JIET M BBIIBUTH HM3MCHCHHE B COCTaBe
uHGOPMAIIUU ITOTO TOKYMEHTA.

Vxazanus no evinonnenuio 3adanuii.

1. B Xoe n3ydeHus MpaBOBOTO aKTa CTYJCHT JIOJDKEH BBIIBUTH BCE BHJIBI JIOKYMEHTOB, CBSI3aHHBIC
C MPOM3BOJICTBOM B UMHBI. BBISBICHHBIC BUIBI IOKYMEHTOB IEPEUYHUCIUTH CO CCHUIKOW Ha CTAThU
MPaBOBOTO akTa. J[Js KaXkI0To TOKyMEHTa JaTh onpeneneHue mo CioBapio BUAOB JOKYMEHTOB.
2. V3yunth mpencTaBICHHBIC MATEHTHI HAa 4WH. B BHIe OJ0K-cxembl M300pa3uTh (GOPMYIISpHI

INaTCHTOB Ha pPa3jIMYHbBIC YHWHBI. OxapaKTepI/ISOBaTI) COACPKAHUE OTHUX JOKYMCHTOB -
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MOCTIEIOBATEIPHO CXEMATUYECKH M300pa3UTh CMBICIOBBIE 3JIEMEHTHI, X KOTOPBIX COCTaBIICH
TEKCT.

3. IIpocmoTpeTh hopmMBI TTOCTY)HBIX cUCKOB pa3Hbix rogoB XVIII, XIX, nagama XX BeKoB.
[Tepeuncnuts nHMOPMAaILIKIO, BKIIOYEHHYIO B JOKYMEHTHI Pa3HBIX MEPUOI0B. Pe3yabTaThl MOXKHO

O(i)OpMI/ITL B BUJIC CpaBHHTeHBHOﬁ Ta6J'II/II_ILII

Pazngennt MOCTY’KHOI'O CIIMCKaA Paznennl (l)OpMy.]'lﬂpHOFO CIIMCKa Pazngennl COKpalmieHHoro

1764 r. 1827 r. ¢popmyasipnoro cnucka 1904 r.

Cnucox ucmoyHuKko8 u 1umepamypbi:

Hcemounuku:

- Tabensb o panrax ot 24 sHBaps 1722 roga.

- YKa3 0 COKpallleHu! MepenucKky 0 BOEHHOMY BEJOMCTBY.

Jlumepamypa:

Apxumnosa T.I'.

Opranuzanus rocynapcTBeHHbIX Yyupexaenuit B Poccum, 1917-2013 rr. [DnekTpoHHBIN
pecypc] : yd4eOHHMK [UIsi CTYACHTOB BY30B, oOydamommxcs 1o HampasiaeHuio 034700
" JIoKyMEHTOBEICHUE u apXuBOBeICHHE" (creneHn Oakasasp)
/ ApxunoBa TaTbsina I'puropseBna, Mansimena Enena Iletposna; T. I'. Apxunosa, E. II.
Maneiiesa ; [mox pex. T. I'. ApxumnoBoii ; M-Bo oOpa3oBanust u Hayku Poc. @eneparun, Oenep.
roc. o0pa3oBar. yupexxJaeHue BoIcil. mpod. obpazoBanus "Poc. roc. rymaHuTapHsld YH-T"]. -
OnekTpoH. maH. - MockBa : PITY, 2014. - 557 c. : cxem. - Pexum nocrtyna
http://elib.lib.rsuh.ru/elib/000009516.

Cnpagounvie u unghpopmayuonnsvie U30anHUA:

- Kpatkuii cnoBapb BuIOB U pasHOoBUAHOCTEH nokymeHToB / ['maBapxus, BHUNIA, PTAJIA.
-M., 1974. - 80 c.

Ilepeuens pecypcoe ungopmayuonHo-meneKoMMyHUKAYyuoOHHOU cemu « nmepHem»:

- 100 rmaBHBIX noxymeHTOB Poccwmiickoit Mcropuu. Tabens o panrax ot 24.01.1722 r. Pexum
nocrtyma: http://xn--dlaml.xn--h1laaridg8g.xn--p1lai/18/tabel-o-rangakh/
MamepuanvHo-mexnuyeckoe obecneyerue 3aHAMuUA:

Paznarounsiii Mmatepuait:

1.Boinepxku u3 Tabenu o panrax ot 24.01.1722 r.

2. Kpatkuii cioBapb BUJOB U pa3HOBUAHOCTEN JOKYMEHTOB.

3. OOpa3ipl NaTEHTOB Ha YHH.
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4. O6pa31bl NOCTYKHBIX CITHCKOB.

Tema 2 . Cucrema rocy1apcTBeHHOM ciay:k0b1 PD.

Lenv 3anamua: HayunTbcsi cUCTEMaTU3UPOBATh JaHHbBIE, IOJYYEHHbBIE U3 PA3HBIX UCTOYHUKOB,
B TOM YHCJI€ MPAaBOBBIX aKTOB. COCTaBUTH MPECTABIEHUE O CUCTEME T'OCYIapCTBEHHON CITYXKObI
P®, ee pa3HOBUAHOCTSX, JOHKHOCTSIX, KJIACCHBIX YNHAX, PAHTaX M 3BaHUSAX.

Dopma npogedeHus — MIPAKTUIECKOE 3aJIaHUE.

3aoanus:

1.M3yuuts ®enepanbhsbiii 3akoH oT 27.05.2003 N 58-D3 "O cucteme rocy1apcTBEHHOU CITYKOBI
Poccuiickoit @eaepanun" n n300pa3uTh CUCTEMY TOCYIAPCTBEHHOM CITy>KObl CXeMaTHYECKH.

2. N3yuntp Oenepanphbiii 3akoH oT 28.03.1998 N 53-®3 «O BOMHCKOMH 0053aHHOCTH U BOCHHOMN
ciyx6e" u Yka3z Ilpesunenta PO ot 16.09.1999 N 1237 "Bonpockl NpoX0oxaeHUsI BOSHHOU
ciry:x0b1" BMecTe ¢ "[losokeHreM 0 MopsAKE MPOX0KIAESHUS BOCHHOH CITy»ObI" ¥ cZIeNIaTh BHIBOJ
0 CHUCTEME BOCHHOM CITy>KObl, COOTHOLIEHUH COCTABOB BOEHHOCIYKall[UX U BOMHCKUX 3BaHUM.

3. M3yuuts Denepanbhbiii 3akoH oT 27.07.2004 N 79-®3 "O rocyaapCTBEHHOM Ipa)aaHCKON
ciyx6e Poccuiickoii @enepanuu" u Vkas [pesugenrta PO or 01.02.2005 N 113 "O nopsiake npucBoeHus
U COXpaHEHMs KIACCHBIX UHHOB TOCYAAapCTBCHHOM TIpakJaHCKOW ciyxObl Poccuiickoit ®Peneparmn
(benepalbHBIM TOCYJIAPCTBEHHBIM TPAXKIAHCKHM CiIyXamum" , CIEJIaTh BBIBOJ O COOTHOIICHUU
KaTeropuii, rpyni JOHKHOCTEH rocyAapCTBEHHOM TpaXkIaHCKOM CITy>KOBI U KJIaCCHBIX 4WHOB. Ha
ocHoBaHuu Peectpa npomxHOcTell DepepanbHOW TOCYIApPCTBEHHOM TPaKIAHCKOM CITy:KOBI

IIPUBECTU IPUMEPBI ISl KAXKA0W IPYIIIBI M KATErOpUU.

Vrazanus no evinonnenuro 3adanuii:

1. B Xxo&me wu3ydeHus MpaBOBOTO aKTa CTYJIEHT JOJDKEH BBIIBUTH BCE Pa3sHOBUIHOCTH
rOCyIapCTBEHHOMU CITy)0bl PD 1 1300pa3uTh UX B BUIE OJIOK-CXEMEI.

2. V3yuuTh mpencTaBiCHHbIE MPABOBBIE aKThHI, ONPEACIUTh PA3HOBUIHOCTH MOCTYIUICHUS Ha
BOCHHYIO CIIy»O0y, COCTaBbl MOCTYNAIONIMX Ha BOCHHYIO CIY>KOY M NMPUCBAEBAEMbIe UM 3BaHUS.
N300pa3uTh BHIABICHHYIO HH(POPMAILIMIO B BUE OJIOK-CXEMBI.

3. U3yunTh mpaBOBBIC AKTHI, OMPEACITUTH KaKhe OBIBAIOT KATETOPHH W TPYIIBI JOJKHOCTEH
TOCYJIapCTBEHHOM I'paKJJaHCKOU CITyKOBbI, 3aprcOBaTh WX B BUJE TaOnuIbl. B mpeacraBieHHOM
TabNIuIe OTPA3UTh COOTHOIICHHE KAaTeTOPUH TOJDKHOCTEH U KIACCHBIX YMHOB.

d)opMa Ta6J'II/II_[LI MOXKET UMECTb CJ'IeI[YIOH_II/Iﬁ BU:

I'pynnbr —
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KuaaccHble
YUHBI—

Kareropum |

3anonHuTh Tabnuiy mpumepamu W3 Peectpa momxHOcTe DenepaqbHON TOCYIapCTBEHHOU

TPaXXTAHCKOU CITYXKOBI.

Cnucox ucmouHuKo8 u iumepamypbul.

Hcmounuku:

- ®enepanbablii 3akoH OoT 27.05.2003 N 58-®3 "O cucteme rocynapCTBEHHOH CITyKObI
Poccuiickoit ®eneparun"

- ®enepanbblit 3aK0H 0T 28.03.1998 N 53-03 «O BoMHCKOH 0043aHHOCTH ¥ BOCHHOH ciyx0e"

- ®enepanbubiii 3akoH oT 27.07.2004 N 79-®3 "O rocymapCTBEHHOW TpaXkIaHCKOM Ciyk0e
Poccuiickoit ®enepanyn”

- Yka3 [Ipesunenta PO ot 16.09.1999 N 1237 "Bonpockl Mpoxo1eHUsI BOCHHOH c1yxOb1"

- [TonoxxeHnem o nopsiAKe MPOX0KICHUSI BOCHHOU CITyKObI, yTBepxKAeHHOE YKa3zoM [Ipe3unenta
P® ot 16.09.1999 N 1237 "Bonpockl NpOX0KIeHUsI BOGHHOM CITyKOBbI'".

- Vka3 IIpesuaenta PO ot 01.02.2005 N 113 "O nopsiake IpUCBOCHHS U COXPAHEHUS KIACCHBIX
YUHOB TOCYJApCTBEHHOM rpaxaaHckoil ciayxkObl Poccuiickoit ®enepanum denepanbHbM
rOCyAapCTBEHHBIM I'PaXAAHCKUM CITyKalum'".

- Vka3 Ilpesunenta P® or 31.12.2005 N 1574 "O Peectpe nomxnoctelr denepanbHOI

TOCYJIaPCTBEHHOM TpaXkIaHCKOM CITyKObI".

Jlumepamypa:

l'ocynapcTBenHas 1 MyHuImnaibHas ciyxkoa : yaeonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
Mockpa : UHOPA-M, 2020. — 284 c. — (Beicmee obpa3oBanue: bakamaspuat). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : osnektpoHHbii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara o6pamenus: 30.11.2019)
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locynapcTBeHHass W MyHUIMNaigbHas choyxk06a : ydyeOHuk/ mon pen.  A.H. Mutuna,
B.III. IaiixarnuaoBa. — MockBa : UHOPA-M, 2019. — 601 c. — (Bsicmee oOpazoBanue:
bakanaBpuar). — www.dx.doi.org/10.12737/textbook 5c6d1e€6315c¢966.66409665. - Tekcr

anexktpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mata oOparieHus:

30.11.2019)

Ilepeuenv pecypcos ungpopmayuoHHO-menreKoOMMYHUKAYUOHHOU cemu « InmepHemy.

- I'apanT [DnekTpoHHBIM pecypc]. — DmekTpoH. madH. — M., cop. 2013. — Pexxum pocrymna:
http://www.garant.ru.

- Koncynperant Ilmtoc [DnekTpoHHBIN pecypce]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocrtyma: http://www.consultant.ru.

Mamepuanvro-mexnuyeckoe obecneyerue 3aHAMuUA:

- Pa3gaTounslii MmaTepua:

BBIZICP’KKHU U3 TTPABOBBIX aKTOB.

- KommbroTepHslii kimacc ¢ goctynoM K mpaBoBbiM 0Oa3zam ['apant, Koncynerant Ilmoc.

I/IH(bOpMaL[I/IOHHO—TCJICKOMMYHI/IKaHI/IOHHOﬁ CCTH «I/IHTepHeT».

Tema 3. HopmaTuBHO-paBoBoe o0ecneyeHne rocy1apcTBeHHOM c1yk0b1 PD.

Llenv 3anamusa: OtpaboTaTh HABBIKM CTYJAEHTa IO aHAJIM3y W BBISIBIEHUIO HEOOXOIUMOMN
UH(OPMALIMHU U3 TPABOBBIX aKTOB P@. M3yunTh OCHOBHBIE MPABOBHIE AKTHI, PETTIAMEHTHUPYIOIIHE
IPOXOXKAECHNE rOCyAapCTBEHHOMU ci1y>K0b! PD B 11€710M ¥ TOCY1apCTBEHHOM I'PaX/1aHCKOM CITY X ObI
P® B wacTtHOCTHM. BBIIBUTH Kpyr BONPOCOB, KOTOPHIE HMH pErIaMEHTUpPOBaHbIL. JlaTh
XapaKTEpUCTUKY JOKYMEHTaM, C MOMOLIbI0 KOTOPBIX B COOTBETCTBHM C IPABOBBIMH aKTaMHU
JIOJDKHO O(OPMIISATBCS TPOX0KIEHHE TOCYJapPCTBEHHOM CITyKOBbI.

Dopma npogedenus — IPAKTUIECKOE 3a]IaHUE.

3aoanus:

1.U3yunth ®enepanbuslii 3akoH oT 27.05.2003 N 58-®3 "O cucreme rocy1apcTBEHHOMN CITyKObI
Poccuiickoit @eaepanun', NEPEUUCIUTD BOIPOCH], PETVIAMEHTUPYEMBIE JaHHBIM 3aKOHOM.

2. Mzyuute Denepanbusbiii 3akoH oT 27.07.2004 N 79-®3 "O rocynapCTBEHHOM TI'paskIaHCKOM
cny6e Poccuiickoit denepanuu" W BBISBUTH COCTAaB PEIVIAMEHTHPYEMBIX JTAaHHBIM 3aKOHOM
KaJpoBbIX omepanuid. JlaTh XapakTepUCTUKY O00s3aTE€IbHBIM B COOTBETCTBHMM C 3aKOHOM
JOKyMEHTaM, 0(OpMIIIEMBIM B paMKax 3THX MPOLEIYD.

3. U3yuurs cneayrouiye ykassl Ipe3uieHTa:
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- Yka3 Ilpesunenra P® ot 01.02.2005. Ne 110 «O npoBeaeHUH aTTecTallMi rocyAapCTBEHHBIX
IPAXKJIAHCKUX ciykamux Poccuiickon @enepannum»;

- Yka3 [Ipesuaenta PO ot 01.02.2005. Ne 111 «O mopsiake cnaun KBaauGUKAITMOHHOTO SK3aMeHa
rOCy/IapCTBEHHBIMU TpaXKIAHCKUX ciykammx Poccuiickoit denepanuy U OIEHKE WX 3HAHHM,
HAaBBIKOB U YMEHUI»;

- Vka3 [Ipesunenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMeIlleHHe BAaKAHTHOW JIOJKHOCTH

roCy/AapCTBEHHOU IpaxaaHckoi ciyxO0bl Poccuiickoit denepannny;

ITo stum YKa3aM BBISIBUTH COCTaB JOKYMCHTOB, O(bOpMHSICMBIX B paMKax 3TUX Npoucayp U OaTb

VM XapaKTEPUCTHUKY.

Vxazanus no evinonnenuro 3a0anuii:
1.B xone paboThl ¢ MPaBOBBIM aKTOM CJIEAYET ONPEIECIUTh CTPYKTYpPY 3aKOHA M COJEp)KaHUE

pasnenoB. Pe3ynbTaT paboThl MOKHO OTPa3UTh B TaOIHIIE

Ne HaumenoBanue pa3jaeia Kpartkoe conep:xanue
pas3jiena

2.B xo0/1e n3yueHne MpaBOBOIo akTa CIIEAyeT BbIIBUTh OCHOBHBIC IOKYMEHTHPYEMbIE MTPOIIE/TY PbI
NIPOXOKJCHUSI TOCYJAapCTBEHHOW TPaKIAHCKOHM CiyObl. [IJis Kaknoi mpouemaypsl ciexyer
Ha3BaThb O65I3aTeJIbHLIe AOKYMCHTBI, OINpPCACIIUTh CPOKH HUX TMOATIOTOBKH, COACPIKAHUC,
odopmIIeHHE.

Pe3ynbrarel paboThI clieAyeT MPEACTaBUTh B BHJIC TAOJIHIIBI:

IIpouenypa Buabl Homep Cpoxkn, Conep:xanue,
JOKYMEHTOB CTaTbH CBSI3aHHBIE C odopmiieHuUe
JOKYMEHTOM
[TocTymienne Ha
I'TC
[TepeBoa Ha
APYTyIo

nomkHocTh ITC

Atrectanug ['TC

IIpenocrasiienue
otinycka I'T'C

IToompenue I'TC

JucuunianHapHoe
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B3pickauue [ TC

OcBoOOXIEeHNE
OT JIOJKHOCTH,
YBOJIbHEHHE C
ITC

2.M3yunts Ha3BaHHbIe YKa3bl lIpesunenta PO, BBISIBUTH cOCTaB JOKYMEHTOB, OOPMIISIEMBIX B
XO0Jle Ha3BaHHBIX B YyKa3ax HpOLEAyp: IPOBEIEHUS KOHKypca Ha 3aMEIlEHHE BaKaHTHOU
nojuxkHocTH, arrectanuu ['T'C, mpoBeneHus KBaau(pUKanOHHOTO IK3aMEHa.

PesynbTathl aHanuza ciemyeT npeicTaBuTh B (hopMe TabIUIIbI:

Buabl 10KkyMeHTOB Homep Cpoku, cBI3aHHBIE € Conep:xanue, opopmiaenue
CTAaTbH JAOKYMEHTOM

Cnucox ucmoyHuKo8 u 1umepamypul.

Hcemounuku:

- @epnepanbublii 3akoH OoT 27.05.2003 N 58-@3 "O cucreme ToCyJapCTBEHHOH CIIy:KOBI
Poccuiickoit deneparun"

- ®enepanbhbiii 3akoH oT 27.07.2004 N 79-®3 "O rocymapcTBEeHHOW TpakIaHCKOHM Ciyk0e
Poccuiickoit ®eneparun’

- Yka3 Ilpesunenra P® ot 01.02.2005. Ne 110 «O npoBeaeHnH aTTecTallMd rocyAapCTBEHHBIX
rpaxaaHckux ciyxamux Poccuiickoin @enepanum;

- Vka3 [Ipesuaenta PO ot 01.02.2005. Ne 111 «O mopsiake cnaun KBaauGUKAITMOHHOTO YK3aMeHa
rOCYy/apCTBEHHBIMU TPXKIAHCKUX chykammx Poccuiickoit denepannu U OIEHKE WX 3HAHHIM,
HAaBBIKOB U YMEHUI»;

- Vka3 Ilpesunenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMelIeHUE BAaKaHTHOW JTOJKHOCTU

TOCYJapCTBEHHOM TpakIaHCKOM Ciry )06l Poccuiickoii deneparumy.

Jlumepamypa:
l'ocynapcTBennas u MyHunmnaibHas ciyxkoa : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —

Mockpa : UHOPA-M, 2020. — 284 c. — (Beicmee obpazoBanue: bakanaspuat). — DOI
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10.12737/textbook 5d52b220a49225.80722979. - Tekct : osnektpoHHsii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

FocynapcTBeHHass W MyHUIMIAidbHas cioyx0a : y4eOHuk/ mox pen.  A.H. Mutuna,
B.III. IMaiixatnunoBa. — MockBa : UHOPA-M, 2019. — 601 c. — (Bsiciiee oOpazoBanue:
BakamaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anexktpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mata oOparieHus:

30.11.2019)

Ilepeuensv pecypcos un@opmayuoHHO-meneKOMMYHUKAYUoHHoU cemu « Mnmepuemy:

- Tapant [OnexTpoHHBI pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynbrant Ilmtoc [DnexTponHbI pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexxum

nocryna: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecneyenue 3aHAmMuUsL:

- Paznarounsiii MaTepuan:

BBIIEPKKU U3 IIPABOBBIX aKTOB.

- KommblotepHnslii kimacc ¢ goctynoM K mnpaBoBbiM 0Oa3zam [apant, Koncynbrant Ilmroc.

UH(GOPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « IHTepHET».

Tema 4 . KagpoBasi ci1y0a rocy1apcTBeHHOr0 OpraHa.

Llenv 3anamusa: 3akpenuTh 3HAHUS O COCTaBE€ OCHOBHBIX (DYHKIUI MOpa3ieieH s 10 BOIPOCcaM
rOCY/apCTBEHHON CITYKOBbI ¥ KaJpOB TOCYIaPCTBEHHOT'O OpraHa, OMPeeIUTh COCTAaB TOKAIbHBIX
HOPMATHBHBIX  aKTOB, PEIIAMEHTUPYIOIIUX  JESTEIbHOCTh  JAHHOTO  CTPYKTYpPHOTO

HoJIpa3esieHUs] U HAyYUThCs pa3padaThIBaThCsl HEKOTOPHIE UX HUX.

Dopma npogedeHus — MIPAKTUIECKOE 3aJIaHUE.

3aoanus:

1. U3yunts Denepanbusiii 3akod ot 27.07.2004 N 79-®3 "O rocynapCTBEHHOUN T'paskIaHCKOU
ciy)6e Poccuiickoit denepanun", BEISIBUTH OCHOBHBIC (DYHKITUM KaJIPOBOU CITY>KOBI U COCTAaBUTH
npoekT [lonoxenus 06 oTaene Mo BOmpocaM rocyAapCcTBEHHOM CITy>KObl M KaJJpOB KOHKPETHOTO

rOCy/AapCTBEHHOI'O OpraHa.



31

2. U3yuntp Yka3 Ilpesunenta PO ot 30.05.2005 N 609 «O6 yrtBepxaenuu Ilomoxxenus o
NIEPCOHANIBHBIX JaHHBIX TOCYAAPCTBEHHOIO I'PaKIaHCKOro ciyxkauero Pocecuiickon denepanuun
U BEIEHUU €ro JIMYHOro jena" ¥ BbIABUTh (DYHKUIMU KaJpoBOW ciy:kObl mpu pabore ¢

MEpCOHAJIbHBIMU TaHHBIMU.

Yxazanus no evinonnenuro 3a0anuii:

1.B xone u3ydyeHuu (¢enepanbHOro 3aKOHA, BBIBUTH BCE THUIOBBIE (PYHKIMHM  KaIpOBOTO
HoJpa3iesIeH s rocyiapcTBeHHOro oprasa. Ha ocHoBe TpeGoBaHMit 3aKOHA, TUTIOBOM CTPYKTYpPBI
[Tonoxenus o0 otaene, npeacrasieHHoil B YCOP/] u matepuanoB 1en0BOM UIphl pa3paboTaTh
npoekT Ilonoxenus 06 oTaese Mo BONpocaM rocy1apcTBEHHON CIyKObl M KaApOB KOHKPETHOTO
roCyJJapCTBEHHOTO OpraHa.

DopMyJIMpOBKa pa3AeioB «IpPaBay, «OTBETCTBEHHOCThY) OCYLIECTBISETCA UCXOAS UX (QYHKUIUN
KaJ[pOBOM CITy>KOBI.

IToaroToBKy 3THX pa3AeaoB MOKHO BECTH € IIOMOLIBIO CIEAYIOIIEH TaOIHIbL:

DyHKIUT IIpaBa OTBeTCTBEHHOCTH

B marepuanax nenoBoi Urpsl npejicTaBiieHa HHPOpMAIUs 0 HAMMEHOBAaHUH T'OCY/IapCTBEHHOIO
OpraHa, €ro CTpyKType U MOJYMHEHHOCTH OT/eja MO BOIPOCaM T'OCYJIapCTBEHHOHN CIyKObI U
KaJpoB, KOTOpble HEOOXOAMMBI JUIi O(GOPMIIEHUS pA3JENOB «OOILIUe IOJIOXKEHUs» U

«B3aMMOOTHOIICHUA .

2.B xozae u3yueHue nIpaBoBOIoO akTa ciaeayeT BbIIBUTH (YHKIIUU KaapoBOil CirykObl 10 padboTe ¢

INEPpCOHAJIbHBIMU JaHHBIMHA, CACIIATh BBIACPIKKHU U3 IIPABOBOTO AKTA.

Cnucoxk ucmouHuKo8 u 1umepamypboi:

Hcemounuku:

- @enepanbhblii 3akoH oT 27.07.2004 N 79-®3 "O rocynapcTBEHHOW Tpa)KIaHCKOM cCIry:k0e
Poccuiickoit ®enepanun';

- ®enepanbHbii 3ak0H 0T 27 utonst 2006 r. N 152-03 "O nepcoHaabHbIX TaHHBIX";

- Yka3 [Ipesunenta Poccuiickoit @enepanuu ot 30.05.2005. Ne 609 «O nepcoHanbHbIX JaHHBIX
rOCyAapCTBEHHOTO TPaskJaHCKOTO ciyxaiiero Poccuiickoit @enepanuu 1 BEACHUU €T0 JIUYHOTO
Jenay.

- YHuUIMpOBaHHAS CHCTEME OPTaHU3alMOHHO-PACTIOPSAIUTEIBHON TOKYMEHTAIINH.
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Jlumepamypa:

Apxunosa T.I'. Opranmzanms TOCYJapCTBEHHBIX YydpexneHuid B Poccum, 1917-2013 rr.
[DnexTpoHHBIH pecypc] : yueOHUK 711 CTYA€HTOB By30B, 00yyaromuxcs 1o HarnpasieHuto 034700
" JlokyMEHTOBECHUE u apxuBoBejieHHE" (cTreneHn OaxanaBp)
/ ApxunoBa Taresina I'puropseBna, Manvimea Enena Iletposna; T. I'. ApxumoBa, E. II.
Mansimesa ; [mog pen. T. I'. Apxumnosoii ; M-Bo oO6pa3oBanus u Hayku Poc. @enepanun, Denep.
roc. oOpa3oBat. yupexkaeHue Bbicul. mpod. oOpasoBanus "Poc. roc. rymanuTapHeiii yH-T"]. -
OnektpoH. paH. - MockBa : PITY, 2014. - 557 c. : cxem. - Pexum pocryna
http://elib.lib.rsuh.ru/elib/000009516.

Cenoa O.JI VYmnpaprneHue MepcoHaIOM B CUCTEME TOCYJapCTBEHHOW TPaKJAHCKOM CIyXKOBblI:
npoGyieMbl u permieHust [OnekTpoHHbd pecype] / CemoBa Omnbra JleonnmoBHa, HazalikuHckuit
CesiTocnas Bnanumuposuy; 0. JL Cenona, C. B. Hazailikunckuit
// Bectauk PITY. - 2015. - Ne 3. - C. 38-48. - (Cepus "Dxonomuka. Ynpasnenue. [IpaBo"). -
Pexxum nmoctyma : http://elib.lib.rsuh.ru/elib/000010384

Ilepeuensv pecypcos uH@dopmayuoHHO-mMeneKOMMYHUKAYUOHHOU cemu « Mumepuemy:

- T'apant [OnexkTtponHslii pecypc]. — OnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynperant Ilmtoc [DnekTpoHHBIA pecypc]. — DnekTpoH. mad. — M., cop. 2013. — Pexum

nocrtyma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecneuenue 3aHAmus:

- Pa3zgaTounslii MmaTepua:

BBIJICPYKKHU U3 IPABOBBIX aKTOB,

MaTepuaibl AeJ0BOW UIPHI, COAEPIKALLUE ONUCAHUE FOCYAAPCTBEHHOIO OpPraHa M €ro KaJpoBOM
CITYKOBI.

- KomnblotepHsiii kimacc ¢ goctynoM K mnpaBoBbiM 0Oa3zam [apant, Koncynbrant Ilmroc.

UHGOPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « IHTepHET».

Tema 5. JlokyMeHTHpPOBaHMe NPOXO0K/IEHUE FOCYAAPCTBEHHOM I'PAXKAAHCKOI C1yKObI.

Lenv 3auamus: 1loyuuTh MpakTUYECKHWE HABBIKM JIOKYMEHTHPOBAHMS KaJpOBBIX MPOLELYp B

CHUCTCMC l"OCYI[ElpCTBGHHOﬁ rpa)KHaHCKOﬁ CJ'Iy>K6bI. CaMocTOSTEIFHO NOATOTOBUTD PAA OCHOBHBIX
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KaJpOBbIX JOKYMEHTOB — JOJDKHOCTHOM pEIJIaMEHT TIOCYJapCTBEHHOIO TI'Pa)kJaHCKOIO

CIIy’Kalllero, CIy>KeOHBIH KOHTPAKT rOCYyAapCTBEHHOTO IPayKIaHCKOTO CITY’KaIlero u Jp.

@Dopma npogedeHus — MIPAKTUIECKOE 3aJIaHUE.

3aoanus:

1. U3yuuts Denepanbhsiii 3akoH ot 27.07.2004 N 79-03 "O rocynapCTBEHHOM T'paskIaHCKOU
cayxk6e Poccuiickoii ®enepanuu" © onpenenuTh, Kakas WHGOpMAIUS BKJIOYAETCS B
JOJKHOCTHOM PerjaMeHT TOCyJapCTBEHHOIO TI'pa)KJaHCKOro ciyskaimlero. Ha ocHOBaHMU ATHX
MaHHBIX, PekoMeHmammii 1o pa3paboTkKe JOHKHOCTHBIX — periaMeHTOB  (emepanbHbIX
TOCY/apCTBEHHBIX TPAXKMAHCKHX CIYXKAIIMX B (eAepalbHBIX MHHHCTEPCTBaX, (emeparbHbIX
cayk6ax W ¢enepalibHBIX areHTCTBaX M MaTEpPHAIOB JIEJIOBOM WTIPhI pa3paboTaTh MPOCKT
JIOMKHOCTHOTO perjlaMeHTa Ha KOHKPETHYIO JIOJDKHOCTh TOCYJapCTBEHHOM TIpa)JIaHCKON
CITy’KOBI.

2. M3yunts Yka3 Ilpesunenra PO ot 16.02.2005t. Ne 159 «O nmpumepHoit popme ciykeOHOTO
KOHTpaKTa O MPOXOXKICHUH TOCYIapCTBEHHON TpaskIaHCKon ciry»k0b1 Poccutickoit deneparuu u
3aMEeNICHUH JOJIKHOCTH TOCYapCTBEHHON IpakIaHCKOM City»O0bl Poccuiickoit @enepanum». Ha
OCHOBaHUU TUIIOBOU (hOPMBI KOHTPAKTa U MATEPUANIOB JIETIOBON MTPhI pa3padoTaTh CIy>KEOHBIN

KOHTPAKT € YCJIIOBHBIM I'OCYZapCTBEHHBIM I'PaKIAHCKUM CIIY KaIlUM.

Yxkazanus no evinonnenuio 3adanuil:

1.B xone u3yuenun QenepaibHOTO 3aKOHA, BEIBUTH HH(POPMAIIHIO, BKIIOYaEMYI0 B IOJKHOCTHOM
periaMeHT TOCYJapCTBEHHOTO TPa)KIAHCKOTO ciykamiero. Ha ocHoBanuu 31Ol MHpOpMammu
chopmMyIMpoBaTh HAa3BaHUE PA3ZCIIOB PErIaMEeHTA. 3alOJIHUTh Pa3/ieNbl periiaMeHTa UCXOAs U3
MaTepHayioB JIEJIOBOM WIPBI, COAEpXKAIIUX TpeOOBaHUS K KOHKPETHOW JIOJDKHOCTH
rOCyAapCTBEHHON IpaskJaHCKOM CITy>KOBI, ¥ ¢ yueToM TpeboBaHuii PekoMeHaamm o papadboTke
JOJDKHOCTHBIX PETJIaMEHTOB (peIepaIbHBIX TOCYJAPCTBEHHBIX TPAXKIAHCKUAX CIIyXallluX B
(denepaabHBIX MHUHHUCTEPCTBAX, (emepalnbHBIX chyk0ax W (QenepanbHbIX areHTCTBax. l[lpwm
OTIpEIeTN TPYMIBI U KaTETOPUH JTOJDKHOCTH CIICTyET OPUEHTUPOBATHCS Ha PeecTp mosmkHOCTEH

®denepalibHOM rOCYJapCTBEHHOM IPaXKIAHCKOM CITYKOBI.

2.B xone BBINIOJTHEHHUS 33/JaHUSl 32 OCHOBY CJENyeT B3STh THIOBYIO (opMy ciayxeOHOTro
KOHTpAaKTa, yTBepkAcHHYIO YKa3zom lIpesunenta PO ot 16.02.2005r. Ne 159 «O npumepHoit
(dopme CIy’)KeOHOTO KOHTPAaKTa O HPOXOXKJICHUHM TOCYJIAapCTBEHHOM TIpakIaHCKOH CIiIy>KObl
Poccuiickoit deaepanuy U 3aMEIICHUH JOJDKHOCTH TOCYAApCTBEHHOW T'pa)KIAHCKOW CITyKOBI

Poccuiickoit @enepaummny. [JaHHble U1 3al0JHEHHUS KOHTPAKTa MPEICTABIEHbI B MaTepualax
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JIeIOBOM WIphl B BHJE OOBSBICHWHM O KOHKYpCE Ha 3aMEIICHHWE BAaKAHTHOW JIOJKHOCTH

TOCYJJaPCTBEHHOM TPa)TaHCKOM CITykKOBbI.

Cnucok ucmoyHuxko8 u 1umepamypboi:

Hcemounuku:

®enepanbhblii 3akoH oT 27.07.2004 N 79-®3 "O rocynapCTBEHHOW TpaKIAHCKOW CITykOe
Poccuiickoit ®eneparun’

-Vxa3 IIpesunenta PO ot 16.02.2005r. Ne 159 «O npumepHoii popme ciykeOHOTO KOHTPaKTa O
MPOXOXKJACHUN TOCYaPCTBEHHON IpayKaaHCKo ciryk0bl Poccuiickoit @eneparyiu U 3aMeIieHun
JOJKHOCTH TOCYJAPCTBEHHOM rpaskaHCKOM cimy»kO0bl Poccuiickoii Deneparum.

-Yka3 Ilpesupenta P® or 31.12.2005 N 1574 "O Peectpe npomxHocteit DenepanbHOI
TOCYJIaPCTBEHHOM TpaXkIaHCKOM CITyKObI".

- Pexomenpanuu mo pa3paboTke JOMKHOCTHBIX PETJIaMEHTOB (pelepallbHbIX roCydapCTBEHHBIX
TPAXIAHCKUX CIOyXamux B (eaepaTbHbIX MHHHUCTEPCTBAX, (eepanbHbIX Ciyx0ax H
(denepanbHbix areHTcTBax. [lucbeMo MuHUCTEpCTBA 3ApaBOOXPAHEHUS M COLIMAIBHOTO Pa3BUTHUS

Poccuiickoit ®eneparuu ot 10.08.2005 Ne 3855-BC.

Jlumepamypa:

I'motoBa C.A. OcoOeHHOCTH JIOKYMEHTHPOBAHHUS TPYAOBBIX OTHOIIEHWH B cdepe
rOCyJapCTBEHHOM  rpaxkaaHckoi  ciayxkOel  Poccuiickoit ~ ®enepauuu// YmnpabjieHue
JAOKyMeHTaIuel [ DIeKTpOHHBIN pecypc] : mpomuioe, HacTosiee u Oyaymiee : MaTepuans 11
MesxayHap. Hayd.-nipakT. KoH(D., MockBa, 19-20 mapta 2015 1. / - Mocksa : PITYV, 2015. - 545
c.

lNocynapctBenHast 1 MmyHuunanbHas ciyxo0a : yueonuk / FO.I1. Kysskun, A.A. Epmonenko. —
Mocksa : UH®PA-M, 2020. — 284 c. — (Bwicuiee oOpa3zoBanue: bakamaBpmuar). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Tekct : osmektpoHssii. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

CenoBa O.JI YmpapieHue NepcoHaJIOM B CHUCTEME TOCYAAPCTBEHHOW TI'Pa)KAAHCKOM CITy>KOBI:
npoOsieMbl U pemeHust [Dnekrpornbiii pecype] / CemoBa Ombra JleonmmosHa, HazalikuHCKui
CBsaTociiaB Brnagumuposuy; 0. JL. Cenona, C. B. Hazanknuckunit
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "DxoHomuka. Ynpasieunue. [IpaBo"). -
Pexum goctyna : http://elib.lib.rsuh.ru/elib/000010384
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Ilepeuens pecypcoe un@opmayuonHoO-mereKoMMYHUKAYUOHHOU cemu « MnmepHem»:

- Tapant [OnexTpoHHBI pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynprant Ilmtoc [DnekTpoHHBIM pecypc]. — DnekTpoH. aad. — M., cop. 2013. — Pexum

nocryna: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecneyenue 3aHAmMusL:

- Pazarounslii MaTepuan:

BBIZICP’KKH U3 IIPABOBBIX aKTOB,

MaTepuaibl JeIOBOM WUIpbI, coepxkalire oOBsSBICHHE O KOHKYpCEe Ha 3aMElIeHHE BaKaHTHOM
JOJDKHOCTH TOCYJAapCTBEHHOM TIpakJaHCKOM CiaykObl M o0mue TpeOoBaHUS K YKa3aHHOM
JOJKHOCTH.

- KommbroTepublii kiacc ¢ poctynoM K npaBoBbIM 0Oa3am ['apant, KoncyneranTt Ilmoc.

UH(POPMaAILIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHET».

Tema 6 . JlokyMeHTHPOBaHME IPOXO0KICHHE BOCHHON 1 MPAaBOOXPAHUTEIbHOMN CITyKObI
Llenv 3amnamua: IloyduTh NPAKTHUYECKUE HABBIKM JOKYMEHTHUPOBAHMS KaJpPOBBIX IPOLELYpP B

CUCTEME IrOCyAapCTBEHHOW BOEHHOW U MPaBOOXPAHUTEIBHOU CITYKOBbI.

Dopma npogedenus — IPaKTUUECKOE 3aaHuUE.

3aoanus:

1.U3yunts @enepanbubiii 3akoH OT 28.03.1998 N 53-®3 "O BouHCKOM 00513aHHOCTH U BOCHHOMU
cayxk6e", Yka3 [lpesumenta PO ot 16.09.1999 N 1237 "Bompockl mpoXOXKIeHHsS BOCHHOMN
cayx0Ob1" (Bmecte ¢ "[lomoxeHwem O TMOpSIAKE MPOXOXKICHHS BOEHHOM CiyxObl") M MO
YTBEp)KICHHOH (hopme pa3zpaboTaTh KOHTPAKT C BOCHHOCTYXKAIIUM HAa KOHKPETHYIO JTOJDKHOCTb

BOCHHOM CITyKOBbI.

2.M3yunTh MaTepuabl A€JI0BOM UTPHI, pa3padoTaTh KOMIUIEKT TOKYMEHTOB Ui MOCTYIUICHUS Ha

CIIy’k0y B MPpaBOOXpaHUTENbHBIE opraHbl PD.

Yxazanusa no evinoanenuro 3adanuii:
1.B xozxe BBIMIOJIHEHUsST 3aJlaHUs HEOOXOIUMO IMPOAHATU3UPOBATH CTPYKTYPY KOHTpPAKTa, Ha
OCHOBaHMU MATEpPUAJIOB JI€JOBOM WIPHl 3alOJIHUTh JOKYMEHT B COOTBETCTBUM CO BCEMU

Tpe6OBaHI/I$IMI/I O(l)OpMJ'ICHI/IH AAaHHOTO BUA JOKYMCHTA
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2. IIpoananu3upoBaTh BBIIEPKKU U3 MPABOBBIX aKTOB, MOCBSIICHHBIX MOCTYIUICHUIO HA CIIYXO0y
B IIpaBOOXpaHUTENbHbIE Opransl P®, nm3yunTs Marepuansl Jea0Bod urpel. [loaroroButs

KOMIUIEKT JIOKYMEHTOB, KOTOPBIMU O(OPMIIIETCS 3TO KaJpOBOE JIEHCTBHE.

Cnucox ucmouHuko8 u iumepamypbol.

Hcmounuku:

-OenepanpHblii 3akoH OT 28.03.1998 N 53-03 "O BoMHCKOI 0053aHHOCTH U BOEHHOH city:x0e",
-Vxa3 Ilpesunenta PO ot 16.09.1999 N 1237 "Bompockl mpoX0KIeHUS BOSHHOUN CIY>KOBI"
(Bmecte ¢ "IlonmoxkeHHeM O MOPSAIKE MPOXOXKACHUS BOCHHOM CIykObI") M MO yTBEpXKIEHHOU
¢dopme pazpaboTaTh KOHTPAKT C BOCHHOCTYXKAIIUM Ha KOHKPETHYIO JOJDKHOCTH BOEHHOU

CITYKOBI.

Jlumepamypa:

locynapctBennast ciryx6a Poccuiickoii Denepanuu B MpaBOOXPAaHUTEIBHOHN cdepe: mpoOIemMbl
TEOpUU M TPAKTUKU aJMUHHCTPATUBHO-IIPABOBOIO peryiupoBaHus : MoHorpadpus / P.B.
Haropupix. — MockBa : HMH®PA-M, 2020. — 190 c¢. — (Hayunas w™bICab). —
www.dx.doi.org/10.12737/monography 5b114e727d0655.84017119. - Tekct : 31eKTPOHHBI. -
URL: https://new.znanium.com/catalog/product/1048182 (nata obpamenus: 30.11.2019)

Ilepeuens pecypcoe ungopmayuonHo-meneKoMmyHUKayuoHHou cemu « Mnmepnemy»:

- T'apant [OnexTtponHslii pecypc]. — OnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.

- Koncynberant [lmtoc [DnekTpoHHBI pecypc]. — DnekTpoH. gad. — M., cop. 2013. — Pexum

nocrtyma: http://www.consultant.ru.

Mamepuanvno-mexnuueckoe obecneuenue 3aHAmMus:

- Pa3zgaTounslii MmaTepua:

BBIJICPYKKHU U3 IPABOBBIX aKTOB,

MaTepHalbl J1eJ0BOM HUIpbI, COJEprKalllue CBEICHUS O IMOCTYIUIGHMM Ha BOCHHYIO CIyXOy u
ci1y>k0y B IPaBOOXPAHHUTEIbHBIX OpraHax.

- Komnblotepnsiii kimacc ¢ goctynoM K mnpaBoBbiM 0Oa3zam [apant, Koncynbrant Ilmroc.

UHGOPMaAILIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « IHTepHET».

9.2 MeTtoanueckne peKOMEHAANNH MO MOAT0TOBKEe MUCbMEHHBIX padoT

B nporecce oOyuenus crynenTsl PITY BBINOMHAIOT pa3Hbie BUIBI TUCBMEHHBIX pa0oT.
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OCHOBHBIMH 1IETISIMU TUCBMEHHBIX Pa0OT B By3€ SBISIOTCS:

* 3aKperIeHUe TOTYyYEHHBIX 3HAHUH 110 CeNHaTbHOCTH, IPUMEHEHHUE 3TUX 3HAHUI NpU
pereHnH mpopecCUOHATBHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHUS CAMOCTOSITEIbHON pabOThI, OBJIAaJIEHUE METOAUKAMU U
IPUHLIANIAMU CaMOCTOSITEIbHOM HCCIIE10BATENIBCKON AESITEIbHOCTH;

* popMHUpoBaHUE YMEHUS TPAMOTHO U JIOTUYHO U3JIaraTth COOpaHHbIE HAYYHbIE TaHHBIE
¥ MaTepuaibl COOCTBEHHOHN HCCIIe10BATENbCKON 1eATEIbHOCTH.

Haubonee npocras, HO oueHb BaxkHasi popmMa MUCbMEHHOI pabOThI B By3€ — 3TO
KOHTpOJIbHAsA pabota. OHa sBIISETCs 00s3aTEIbHBIM 3JIEMEHTOM CAMOCTOSTEIbHON pabOThI
CTYJEHTa U, IPEXkKE BCEro, JEMOHCTPUPYET YMEHHE BOCIIPUHUMATD U TIepeIaBaTh
UH(OPMALIHUIO.

OTOT BUJI MTUCBMEHHOU pabOTHI MPEYCMOTPEH yUeOHBIMU TUIaHAMU IOJATOTOBKU
OakanaBpoB M Ha Kadeape apXUBOBEICHHSI ITPeIaracTcsl B paMKax U3ydeHUs OOIUX KypcoB U
KIIB.

Taxke B mporecce oOydeHHUs CTYACHTY IpPEICTOUT BBIOJHEHHE KYyPCOBBIX paldoT,
KOTOpBI€ (POPMUPYIOT HCCIIEA0BATEIbCKIE HABBIKU, PA3BUBAIOT CIOCOOHOCTH CUCTEMAaTU3alUU U
OCMBICJIEHHSI YK€ CYILECTBYIOUIETO 3HAaHUS M HAINPaBICHbl Ha CAMOCTOATEIBHOE PELICHUE
HEKOTOPBIX TEOPETUUYECKUX WM MTpaKTHUeCKUX 3a7a4d. KypcoBas paboTa 1eMOHCTpUPYET YMEHHUE
paboTaTh € MCTOYHUKAMH, HCIIOJIb30BaTh JOCTIKEHHS COBPEMEHHOM Hayku (Hampumep,
UCIIOJIb30BaTh JOCTHIKEHUSI apXUBOBEICHUS, @ TAKXKE CMEXKHBIX HAYK M HAYYHBIX JHUCLUIUIMH),
YCIIEIIHO pelIaTh MOCTaBJICHHbIE 3a7auyd, oO0pabareiBaTh M 0000maTh Marepuan. Hamucanue
KOHTPOJIbHOM pa0OoThl, MOJArOTOBKA M 3allMTa KYypCOBOW HMMEET psijJ OpPraHU3allMOHHBIX U
METOANYECKHX 0coOeHHOCTeH. O3HaKOMJICHHE C JJAHHBIMH METOJUYECKUMHU PEKOMEHIALUsIMU
IIOMOXET CTYJEHTaM MPaBUIbHO OPraHW30BaTh CBOIO YUYEOHYI0 U HAy4YHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mme TpeGOBAHUS K CTPYKTYpPe U COAEP/KAHUIO MMCbMEHHBIX padoT

BaxHoilt ¢popmoii caMoCTOsATeNIbHONW paboThl CTYIEHTa SBISETCS KOHTPOJIbHAS padoTa.
Ona npegycMoTpeHa aisi OOJBIIMHCTBA AUCHMILIMH Y4eOHOTO IJIaHA, YATAEMBIX Ha Kadeape
apxuBoBeJieHUs. Ee HanucaHue mpecienyer 1eib yriyOneHHoW NpopaOoTKU AUCIUITIINHBI.

KontponbHass paOoTa BBIIOJIHSETCS CTYyJA€HTaMH B COOTBETCTBUHM C TEMAaTHUKOM,
eXKerogHo  yTBepxkaaemMod  kadenpoil. KoHTponbHas paboTa  sABISIETCS  3JEMEHTOM
CaMOCTOSITENIbHOW Pa0OTHI CTYJCHTOB, TOITOMY BBIOODP TEMBI MPEIOCTABISETCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH pabOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHUTHCS C
paszenamu Kypca, peyCMOTPEHHBIMHI YIeOHOH IPOTrpaMMOi.

PaboTa no HanucaHUIO KOHTPOJBHONW HAYMHAETCS C BBISBICHUS U U3YUYE€HUS HCTOUYHUKOB
U nuTepatypsl 1o teMe. [1o okoHyaHuM cOopa U U3yueHus JIUTEPATypbl U UCTOUYHUKOB CIEAyeT
IpOAyMaTh IUIaH KOHTPOJIbHOU paboThl. CocTaBlieHHE MIaHa — Ba)KHAas 4aCTh paOOThI HAJl TEMO.
[Inan npencrasiser co0oi nepedeHb BONPOCOB, OTPAXKAIOIMX COAepkKaHue uccaenoBanusd. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYyMaH U MOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
paboTel. B muan nienecoo0pa3Ho BKIOUUTH HanOoJiee BaXKHbIE TEOPETUUECKUE U MPAKTHUUECKUE
BOINPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
pabounii BapuaHT IUIaHa TOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JieryaeT paboTy HaJI TEMOH.

B okoHuaTenpHOM BapuaHTe IUIAH MOXXET OBITh JaH B COKpAIIEHHOM BHJE, HO
00s3aTeNbHBIM YCJIOBHEM IIPU 3TOM SBJISETCS OTPAKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJbHOU pa 6oTe. CocTaBleHHbIN IUIaH JOJDKEH HAMTH OTpa’keHHE B
OTJIaBJICHUH K KOHTPOJBHOHN pabote. PaboTa MomKHA BKIIIOYATH THTYJIBHBIN JIUCT, OTJIABIICHHE,
BBEJICHHE, OCHOBHYIO 4aCTh, COCTOSLIYIO U3 HECKOJIBKHUX Pa3/1eIoB WK naparpadoB, 3aKI0UeHHe,
CIIMCOK MCTOYHHUKOB U JIUTEpaTypbl. Bo BBeneHNN HEOOXOIMMO KpaTKO PAacKpbITh 3HAYEHUE U
aKTyaJbHOCTh HM3y4yaeMOIro BoIpoca (TeMbl), Ha3BaTh OCHOBHbIE 3aJaud paboOThl, ee
XPOHOJIOTUYECKHE pPaMK{, OOOCHOBaTh CTPYKTYpY, JaTh KpaTKUil 0030p HCTOYHHUKOB H
autepatypsl 1o Teme. O030p UICTOUHUKOB U JINTEPATYPhl HE JOJKEH CBOIUTHCS K NEPEUUCICHUIO
UCIIOJIb30BAHHOIO aBTOPOM HOPMATHUBHOIO MaTepuaja M OMyOJMKOBAaHHBIX cTaTeil. B Hem
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clieflyeT JlaTh aHaJiM3 MCTOYHHKOB M JIMTEpaTyphl. B 3aBUCMMOCTH OT oObeMa M LIEJIEBOTrO
Ha3HayeHUs paboThl, 0030p UCTOUHUKOB U JUTEPATYpPhl MOXKET ObITh MPEACTABIECH OTIEIbHBIM
naparpagoM WM pa3esioM B OCHOBHOM YacTH paOOTHI.

OcHoOBHasi 4acThb KOHTPOJHHOM pabOThl JOIKHA OBITh HM3JI0KEHA B COOTBETCTBUU C
IJIAHOM, OCBELIaThb COCTOSHHE U COJAEpXKATh aHAJIU3 PACCMATPUBAEMBIX BOIIPOCOB C y4E€TOM
COBPEMEHHOT0 YPOBHSI Pa3BUTHS TEOPETHUECKUX 3HAHUU W ONbITA MPAKTHUYECKOH padOThI
apXMBHBIX YUPEXKACHUH B 3TON 00JI1aCTH.

[Tpu packpbITHH TOM MIIM UHOW TEMBI CTYAECHT JOKEH CTPEMUTHCS MOAPOOHO U TITyO0KO
U3JI0KUTh KPYyT BOIIPOCOB, BXOoIAluX B Hee. [Io Mepe paccMoTpeHMss maTepualia OTACIIbHbIE
MIOJIOKEHUS KOHTPOJIbHON paboThI cleayeT WUTIOCTPUPOBATh IPUMEpPaMH U3 JIUTEPATyphl U, IO
BO3MOXHOCTH, M3 IMPAaKTHKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JAUTEpaTypy U UCTOYHUKHU. B 3aKilfoueHUU KOHTPOJIBHOM pabOoThl HEOOXOIUMO MOABECTH UTOTU
TEOPETUYECKOM U MPaKTUYeCKOW pa3padoTKu BOHpocoB. CIHCOK HUCTOYHUKOB U JIMTEPATYPHI
MIpPEICTaBIsIeT COOOW MepeueHb HCIOJB30BAaHHBIX PA0OT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(baMUIUN 1 MHUIUAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJUKOBAHUS U
CTPAHMIIBL.

Ipuiaoxkenue 1

Annomayusa oucyuniaunvl (Mooyns)

HuctnmiuimHa  «J{oKyMeHTHpOBaHHE  TPOXOXKIEHHS  TOCYJApCTBEHHOH  CITy>KOBD»
peamm3yercss  Ha  (akynmpTeTe  apXMBOBEICHHMS M JIOKYMEHTOBEICHHS  Kadeapoi
JIOKYMEHTOBE/IEHUS, ay TMOBU3YaJIbHBIX M HAyYHO-TEXHUUECKUX apXUBOB .

Llenv ocsoenusn oucyuniunsl (MoOY/s) : ONPEACTUTH MMOHATUE TOCYAAPCTBEHHON CITYKOHI,
BBISIBUTH €€ Pa3HOBHIHOCTH M JaTh XapaKTEPUCTHUKY JOKYMEHTaM, KOTOpbIe O(OpPMIIIOTCS B

mpoliecce MPOXOXKACHUS TOCYAapCTBEHHOM ciTyk0bI B Poccuiickoit deneparum.
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3aoauu kypca:

* [OKa3aTh CTAaHOBJICHUE TOCYNAapCTBEHHOW CiykObl B Poccuiickoit ®eneparuu B
HMCTOPUYECKOM KOHTEKCTE U HAa COBPEMEHHOM 3Tarle;

*OIPEJICITUTh COCTABIIAIONINE TOCY1apCTBEHHOM CiTy»KObI B Poccuiickoit denepanuu;

* IaTh XapaKTePUCTHKY HOPMATHBHO-TIPaBOBOH 0a3bl B 00JacTH TOCYAapCTBEHHOM
CITyKOBbI;

* Ha3BaTh MPABOBBIC AKThI, PETIIAMEHTHUPYIOIINE TOKYMEHTHPOBAaHHE TOCYAapCTBEHHOM
Ipa)XIaHCKOW, BOCHHOH CITy>KOBI U CITyKObI B IPAaBOOXPAHUTEIHHBIX OpPraHax;

* Ha3BaThb OCHOBHBIE TIPOILIEAYPHI, CBS3aHHBIE C MIPOXOXKIECHUEM TOCYIapCTBEHHON
CITYXKOBI;

* YCTAaHOBUTH  COCTaB JIOKYMEHTAHMH, OQOpMISIEMOM B  XOJe  IPOXOXKICHHUS
TOCYJIaPCTBEHHOM CITYKOBI;

* 0XapaKTepPU30BaTh OPTaHU3AIMOHHYIO JOKYMEHTAIIUIO, JIOKATbHbIC HOPMATHBHBIE aKThI
B c(hepe rocyJapCTBEHHOM CITy>KOBI;

* IaTh MOIIATOBYI0 HHCTPYKIHUIO MO JOKYMEHTHUPOBAHUIO OCHOBHBIX KaJPOBBIX MPOIEIYP
MIPOXOXKICHUS TOCYIaPCTBEHHON CITYy>KObI, BKIIFOUasl aTTECTALUIO0 TOCYAaPCTBEHHBIX CITYKAIIHX,
MpOBeACHNE KBATH(PUKAIIMOHHOTO 9K3aMEHa, MPOBEICHU KOHKypca Ha 3aMEIICHHE BaKaHTHOU
JOJKHOCTH U IIp.;

¢ OIIHUCaTh JOKYMCHTHI, O(bOpMJ'IfIIOH_[I/Ie Ha3BAHHBIC KAAPOBBIC ITPOLCAYPHBI.

Ilpeomemom Oucyunaunvl ABISETCA  JAOKyMEHTalMs, OQOpMIIAIOLIas IPOXOXKICHHUE

rocyapcTBeHHOM ciry)0bl B Poccuiickoit deneparuu.

JlucuuiuinHa HampasieHa Ha (POPMUPOBAHUE CIESIYIOINX KOMITETECHIIUMA:

e VK -11 - Cnocoben ¢opMUpOoBaTh HETEPIIUMOE OTHOLIEHHE K KOPPYNIHOHHOMY
MTOBEICHHIO

e JIK-7 - CrocobeH oCymecTBIATh JTOKYMEHTAllMOHHOE OOecreueHne AesTeIbHOCTH IO
noa00py, OIIEHKE, Pa3BUTUIO M OpPraHU3alliy Tpy/a MepcoHaa.

B pezynomame uzyuenus OUCYuniunsl cmyOoeHm OONHCEH 3HAMb:

® OCHOBHBIE TIOHATHS B chepe TOCyaapCTBEHHOU ciTyk0bl B Poccuiickoit denepanuu;

® cucTeMmy rocynapcTBeHHoH ciyxO0bl Poccuiickoit ®deneparuy;

® HOPMAaTUBHO-IPAaBOBYIO 0a3zy rocyJapcTBEHHOH ciy:xObl B Poccuiickoit ®enepauuu B
LEJIOM M IIPaBOBBIE aKThl, PETJIAMEHTHUPYIOUIME BOIPOCHl JOKYMEHTHPOBAHUS

MPOXOXKACHUS FOCYAAPCTBEHHON CITyXObI, B YaCTHOCTH;
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® TpeGoBaHMs AJIS MOCTYIUICHHUS HAa TOCYJAPCTBEHHYIO CIYKOY;

®  TIOPSIOK JTOKYMEHTAJBHOTO O(OpMIICHHS MOCTYIJICHHUS Ha TOCYNAapCTBEHHYIO CIIYXOy,
MIPOXOKIAECHHSI TOCYAapCTBEHHOM CITy>KOBI M YBOJILHEHHUSI C HEe.

® COCTaB M MOPSAAOK O(OPMIIEHUS JOKYMEHTOB, COCTaBISEMBIX B XOJ€ MHBIX KaJpPOBBIX
HpOIEeyp rOCYyIapCTBEHHON CITYKOBI;

® COCTaB M MOPAIOK O(OPMIICHUS JIOKATBHBIX HOPMATHUBHBIX aKTOB, PETJIAMEHTHPYIOLINX
MIPOXOKAEHHUE FOCYAapCTBEHHON CITyKOBbI;

® paboTy KaJpOBBIX CIYkO rocylapCTBEHHBIX OPraHOB, €€ OPraHU3aLUI0, 00S3aHHOCTH U
OTBETCTBEHHOCTB;

* crneuuduky paboThl ¢ NEPCOHATBHBIMH JAHHBIMU TOCYJAPCTBEHHBIX CITy’KalllKX;

® OTIMYMS B JIOKYMEHTHPOBAHHM TPYAOBBIX OTHOLIEHUN B CHCTEME TIOCYJapCTBEHHOM
CJIy>KOBI OT OOILEro KaJpoBOro J10KYMEHTHPOBAHUS.

® mpaBuiIa ¥ HOPMBI B cepe 6e30MacHOCTH Tpyia

B pe3ynvmame u3yuenus Oucyuniunvl Cmyoenm OOJIHCEeH YMenmb:

® paboTath C MPaBOBBIMH aKTaMH, PETrJaMEHTHUPYIOIIMMHU BOIPOCHI TOCYAAapPCTBEHHON
Ci1yK0b1 B POD;

® OmpeenaTh 0 HOPMATHUBHOM 0aze cocTaB 00g3aTENbHBIX JOKYMEHTOB, O(OPMIISIOMINX
IPOXO’KIEHNUE TOCYAAPCTBEHHON CITyKOBI;

®  COCTaBIIAATh JIOKAJIbHbIE HOPMAaTUBHBIE aKTHI B c(pepe rocy1apcTBEHHOMN CITy>KOBbI;

* ohopMIATh CIy)KeOHbIE KOHTPAKTHI M MpPOYME JOKYMEHTHI, CO3JaBacMble B IPOIECCE
MOCTYIUIEHHUSI HA TOCYJapPCTBEHHYIO CIIyXO0Y;

® TOTOBUTh JOKYMEHTHI TI0O OCHOBHBIM KaJIpOBBIM MpOLIEypaM MPOXOKICHHS
rOCyJIapCTBEHHOM CITY>KOBbI;

®  BBIABIATH OCOOCHHOCTH O(OPMIICHHS KaJPOBBIX TOKYMEHTOB B 3aBUCHUMOCTH OT c(epsl
UX IPUMEHEHUS,

® KOMIUIEKTOBAaTh JOKYMEHTBl [JIsi JIMYHBIX JENl TOCYAapCTBEHHBIX CIYXKAaIIUX B
COOTBETCTBUU C IIPABOBBIMU akTamu PD;

® paboTaTh C MEPCOHAITBHBIMU JJaHHBIMU TOCYAaPCTBEHHBIX CITYXKAIIUX.

® BBINNOJHATH NMPOGECCUOHATBHYIO NIEATEILHOCTh C y4eTOM TpeOoBaHUU O€30macHOCTH
Tpyna.

B pesynomame uzyuenus oucyuniunsvl cmyoeHm 00axceH 001a0ams HA8bIKAMU.
® aHajH3a MPaBBIX AKTOB, BBISBJICHUS HEOOXOIMMOHW pErilaMeHTHUpPYIOUIeH WHPOpMAaluu O

JIOKYMEHTHUPOBAHUHU TOCYIaPCTBEHHOM CITy>KOBlI;
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BBISIBJICHHSI HOPM TPYJIOBOT'O IpaBa, IPUMEHUMBIX K CUCTEME TOCYAapCTBEHHON CITy>KOBbI;
paboThI ¢ TUMOBBIMU (hOPMaMHU JOKYMEHTOB;

COCTaBJIEHUSI  Pa3jMYHbIX BHJIOB JOKYMEHTOB, OQOPMIISIONIMX IPOXOKICHHUE
roCyJJapCTBEHHOM CITyKOBbI;

COCTaBJICHU JIOKAJIbHBIX HOPMATUBHBIX aKTOB, PETJIAMEHTHUPYIOIIUX Pa3INYHbIC ACIIEKThI
MPOXO’KICHHUS TOCYJAPCTBEHHOM CITyKOBI;

MOJEIIMPOBAHUS  YIPABICHYECKUX CHUTyallMd 10 BOIPOCAM JIOKYMEHTHPOBAHUSA
rOCyJapCTBEHHOH CITyOBI.

HaBbIKaMH MPEAOTBPALLICHUA aBaprIHLIX CI/ITyaL[I/Iﬁ B XO/JI€ BBIITIOJIHCHUA TPYAOBBIX (bYHKHHﬁ.

[Mo muctmmnrHe (MOIYJIIO0 ) IPeIyCMOTpEHa IPOMEXKYTOUHAsI aTTecTanus B hopMme 3adera.

OO6mast TpyJ0€MKOCTh OCBOCHHSI TUCIIMIUIMHBI COCTABIISIET 3 3a4€THBIC €IMHUIIBI.



